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		NFV(18)000109
	18 May 2018
Invitation to the NFV#23  
September 17-21, 2018 in Montréal, Canada
Registration Link: NFV#23-F2F-Montréal 

	Dear Colleagues,
ETSI and NFV ISG Chairman Diego Lopez, ETSI has the pleasure to inform you of the arrangements for the above-mentioned meeting hosted by Ericsson & Rogers Communication Canada Inc.

	ADDRESS OF THE MEETING
	Monday and Friday (September 17 and 21, 2018): 
Marriott Courtyard Montreal Airport
7000 place Robert Joncas, Montreal, Quebec, H4M 2Z5
Canada
Map and Directions to Hotel:
http://www.marriott.com/hotels/maps/travel/yulap-courtyard-montreal-airport/


Tuesday-Thursday (September 18 to 20, 2018):
Ericsson Building Montreal
8275 route Transcanadienne, Saint-Laurent, Quebec, H4S 0B6
Canada
Participants need to inform Hotel Reception evening before requiring taxi transport to Ericsson office for Tuesday to Thursday meetings.  Cost is responsibility of each participant. 
Map and Directions to Ericsson can be found here


	MEETING SCHEDULE
	Monday September 17, 2018 
TSC Meeting:                                               09:00-13:00
Registration open:                                      13:00-16:00
Opening Plenary:                                        14:00-17:30
Evening Session (topic TBD):                   18:00-19:00

Tuesday, Wednesday & Thursday, Sept 18-20
Registration opens            07:30                                  
Working Group sessions: 
Tuesday 08:30-18:00
Wednesday 08:30-18:30
Thursday 08:30-18:30
NOC Meeting:                               Tuesday 18:00-19:00

Friday September 21, 2018                                 
Closing Plenary:                 09:00-13:00

See Annex A for the week schedule 

	REGISTRATION
	Please use this link to REGISTER asap. If you require assistance with your ETSI on-line account, please contact nfvsupport@etsi.org.
NOTE: in order to support the hosts to obtain more accurately the participants number to the meeting, please register to the meeting and reserve your room at the meeting hotel as early as possible. Starting with 60 days before the meeting date, the hosts start incurring contractual penalties for the rooms allocated to the meeting block that are left un-reserved.

	VISA
	Delegates requiring a Personal Invitation Letter for their Visa Application should complete the form in Annex B of this invitation.
Any further enquiries contact: 
JeanYves Bernard, JeanYves.Bernard@rci.rogers.com and 
Cristina Badulescu, cristina.badulescu@ericsson.com 


	DOCUMENTS FOR THE MEETING
	Reserve contribution numbers HERE
Note: contributions assigned to this meeting can be retrieved from the meeting details page or in docbox.

	ELECTRONIC WORKING
	This will be a paperless meeting. 

	POWER AND PLUGS
	Commercial power in the Canada is 110V. Please be sure you have the correct adapter (as for UK). Voltage converters will not be provided at the meeting.

	SECURITY & RESPECT RULES 
	Please note that neither Ericsson nor ETSI can be held responsible for any loss of or damage to equipment; so you should keep your personal belongings with you at all times.

	LOCAL INFORMATION
	Hotel room reservation: 
Marriott Courtyard Montreal Airport hotel
To benefit from the preferential rate for the event ($205 CDN) the individual hotel reservations can be made until August 17, 2018 (30 days in advance to the meeting). 
A room block of 100 rooms was allocated for this event during Sept 15-23, 2018.  
The hotel reservation can be made using one of the following methods:
1)  contacting the Marriott Courtyard Montreal Airport’s Reservation Department by email at reservations@mmtle.ca. Callers must mention ETSI NFV #23 Montreal to ensure they receive the appropriate rate and are included in the guest’s room block. 
Or,
2) Using the hotel dedicated link for the event: 
Book hotel room for ETSI NFV 23 Montreal 

Transportation information:
The venue is approximately 20 miles from Montréal-Pierre Elliott Trudeau International Airport: Uber, taxi, bus, metro
Average taxi fare $25 CDN
 
General information:

Time Zone: EDT 

Weather: In September: High: 23ºC Low: 10ºC

Visitors’ Guide: https://wikitravel.org/en/Montreal 

What to do in Local Area:
  http://www.marriott.com/hotels/local-things-to-do/yulap-courtyard-montreal-airport/

Your go-to Montreal App:
My official Montréal City Guide


	
We look forward to seeing you in Montréal, Quebec, Canada.

Yours sincerely,
Laurent Vreck and Louise Clarke
ETSI NFV Support team
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Annex B
VISA Invitation Letter
	Date:

To:

Subject:  Invitation to ETSI NFV#23 ISG Meeting, Montreal, Canada September 17 to September 21, 2018

Dear Sir/Madam,

This is to certify that <<requester First name & Family name>> from << requester company>> would be required to attend NFV#23 for business purposes. 

During the stay << requester company>> will pay the accommodation, food and beverage and all the personal cost. We are the contact persons for ETSI meeting, the contact details are as below: 

JeanYves Bernard, Rogers Communications Canada Inc
        800, rue de la Gauchetière Ouest
        Montreal, QC, H5A 1K3
Cristina Badulescu, Ericsson
        8275 route Transcanadienne,
        Saint-Laurent, QC, H4S 0B6

The venue of the meeting will be:  
Monday and Friday (September 17 and 21): 
Marriott Courtyard Montreal Airport
7000 place Robert Joncas, Montreal, Quebec, H4M 2Z5
Canada	
Map and Directions to Hotel:
http://www.marriott.com/hotels/maps/travel/yulap-courtyard-montreal-airport/


Tuesday-Thursday (September 18 to 20):
Ericsson Building Montreal
8275 route Transcanadienne, Saint-Laurent, Quebec, H4S 0B6
Canada


Please find the following personal data for << requester First name & Family name>>:

	Family Name(Last Name)
	

	Forename(First Name)
	

	Gender
	

	Birth Date(DD/MMM /YYYY)
	

	Birth Place
	

	Passport Number
	

	Company Name
	

	Company/Mailing Address
	

	Postal Code
	

	Telephone Number
	

	Fax Number
	




Yours sincerely,
xxx

xxxx
Annex C
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