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Invitation to NFVIFA#104 & SOL#66-F2F meetings 
From 12 to 15 June 2018 in Piscataway, NJ, USA
Link to registration & meeting documents: 
NFVIFA#104-F2F-Piscataway
NFVSOL#66-F2F-Piscataway 

	Dear Colleague,
On behalf of Jeremy Fuller, Chair of  the NFV IFA WG, Bruno Chatras Chair of the NFV SOL WG and Ericsson, ETSI has the pleasure of informing you of the arrangements for the above-mentioned meetings.

	ADDRESS OF THE MEETINGS

	1 Ericsson Drive (444 Hoes Lane)
Piscataway Township, 
New Jersey 08854 USA

The building is open from 08.00 to 20:00 EST

	MEETING SCHEDULE

	IFA WG meeting will start 12 June 2018 at 08:45 and end on Friday 15 June at 14:00.
SOL WG meeting will start 12 June 2018 at 08:30 and end on Thursday 14 June 2018 at 17:30.

	REGISTRATION

	Please use these links:REGISTER to IFA &  REGISTER TO SOL asap.
The registration deadline is Friday 1 June 2018 CoB. 
Please collect your badge at the reception. 

	VISA
	Delegates who require a B-1 personal invitation letter for United States of America travel should copy Annex B of this meeting invitation into a Word document, complete the form, and send it to Christina Lanier (christina.lanier@ericsson.com).

	DOCUMENTS FOR THE MEETING

	Reserve IFA contribution numbers HERE
Reserve SOL contribution numbers HERE
Note that contributions assigned to these meetings can be retrieved from the meeting details pages or in docbox.
Contact NFVSupport@etsi.org for any queries

	ELECTRONIC WORKING
	You may log onto the ETSI network. For assistance please follow the instructions in this link: http://portal.etsi.org/helpdesk/ (click on "Network Facilities" in menu).

	POWER AND PLUGS
	Commercial power in the USA is 110V. Please be sure you have the correct adapter. Voltage converters will not be provided.

	SECURITY & RESPECT RULES 
	Please note that neither Ericsson nor ETSI cannot be held responsible for any loss of or damage to equipment so you should keep your personal belongings with you at all times.
Delegates should wear their badge (to be provided) at all times while they are on the Ericsson campus.

	LOCAL/LOGISTIC INFORMATION
	See Annex A

	SUPPORT ON-SITE
	The Ericsson host contact is Ernie Bayha ernest.bayha@ericsson.com. He can be reached at +1-732-598-1491.

	I wish you all a successful meeting week you in Piscataway.
Yours sincerely,
Louise Clarke 
NFV Support Co-ordinator



	



ANNEX A

Logistic information
Joint ETSI NFV IFA/SOL Interim Meetings
Piscataway, New Jersey USA
12-15 June 2018

Venue

The meetings will take place at the Ericsson, Inc. campus located at 1 Ericsson Drive[footnoteRef:1], Piscataway, New Jersey USA 08854. There are entrances to the campus by car via Ericsson Drive and Skiles Ave. See the high-level campus map on page 6. The joint ETSI NFV IFA and SOL interim meetings will be held in building 3. [1:  The Ericsson campus can also be found via GPS at 444 Hoes Lane in Piscataway.] 


The SOL WG meeting will be held in the Kilmer Room on the second floor of building 3. 
The IFA WG meeting will be held in the Auditorium on the first floor of building 3. 

Meeting participants driving to the campus by car should park in parking lot #4 or can be dropped off and enter through the building 3 doors facing building 1.

The doors to building 3 will be open 30 minutes before the start of the meetings each day and will remain open until 8:00 pm.

Remote participation will be possible for both meetings. The Auditorium has an audio conferencing device with external microphones. The Kilmer Room has an audio conference device (speakerphone); however, this room is not outfitted with external microphones.

Wi-Fi Visitor Access 

To obtain guest WiFi access upon arrival to the meetingg,
1. Connect each of youryour devices, as desired, to EWA@GUEST
2. Open your browser and open any webserver on the internet (Example: go to www.google.com)
3. You will automatically be redirected to http://ewaguest.portal.amcs.ericsson.net
4. Enter the following 8-digit voucher code “s3zdraay” (without the pair of double quotes) into the box labelled “Voucher activation” at the top left of your screen.
5. Click on the blue Activate button.

Note 1: This voucher code will expire at the end of the day on 15 June 2018.
Note 2: EWA@GUEST uses unencrypted wireless communications. Please make sure to protect your privacy by using a VPN, https/SSL, or some other type of encryption.The first time you try to connect, a request (i.e., Request Voucher) will be made to the Ericsson host, The Ericsson host is ernest.bayha@ericsson.com.
The Ericsson host will receive an email with accept/reject links in it.
When the Ericsson host clicks on accept, you will get immediate internet access and an email will be sent to you with a code to use, if you disconnect and return later.
The guest may apply for internet access for up to seven days’ duration; the code received will be valid for that period.

Lunch and Breaks

Ericsson will provide lunch each day for all meeting participants. If there are special dietary needs, please let Ernie Bayha (ernest.bayha@ericsson.com) know by Friday June 1, 2018. In addition, Ericsson will provide snacks and beverages during morning and afternoon breaks.

Hotels

The following hotels are very close to the Ericsson campus. The ordering of the hotels below does not represent any particular Ericsson recommendation. While no room blocks have been secured, sufficient hotel accommodations for the entire week are available as of March 1, 2018. It is strongly recommended that you make your reservations as early as possible.

Those desiring a more “downtown” experience with a variety of restaurants to choose from might consider staying in one of the New Brunswick hotels. The Embassy Suites in Piscataway is the closest hotel to the Ericsson campus. Those staying at the Embassy Suites or the Homewood Suites in Somerset will likely require a taxi or rental car (available at the airport) to travel to places off the hotel premises.


1. Embassy Suites by Hilton
121 Centennial Ave.
Piscataway, New Jersey 08854 USA
+1-732-980-0500
http://embassysuites3.hilton.com/en/hotels/new-jersey/embassy-suites-by-hilton-piscataway-somerset-PISNJES/about/amenities.html

Ask for the Ericsson Rate: $149.00 USD/night.
This hotel is 2.7 miles away from the Ericsson campus.

There is on-site parking at the Embassy Suites as follows.
· Self-parking is complimentary at no additional cost.
· Valet parking is not available.

2. Homewood Suites by Hilton Somerset
101 Pierce Street
Somerset, New Jersey 08873
+1-732-868-9155
http://homewoodsuites3.hilton.com/en/hotels/new-jersey/homewood-suites-by-hilton-somerset-FKTHWHW/maps-directions/index.html

Ask for the Ericsson Rate: $129.00 USD/night.
This hotel is approximately 5 miles away from the Ericsson campus.

There is on-site parking at the Homewood Suites as follows.
· Self-parking is complimentary at no additional cost.
· Valet parking is not available.

3. [bookmark: _Hlk507593267]The Heldrich Hotel
10 Livingston Ave.
New Brunswick, NJ 08901 USA
+1-732-729-4670
https://reservations.travelclick.com/15423?&rateplanID=1310758

Ask for the Ericsson Rate: $149.00 USD/night. Please use the Ericsson Transient code (“ERI”)
This hotel is approximately 5 miles away from the Ericsson campus.

There is on-site parking at The Heldrich Hotel and the cost is as follows.
· $25.00 per day for valet parking with in and out privileges for NO extra charge or
· $20.00 per day for self-parking and this cost is applied every time the hotel guest takes her/his car out.

Note: The Heldrich Hotel can provide courtesy transportation to/from the Ericsson campus for up to 6 attendees in the morning and 5 attendees in the evening.

4. Radisson Hotel Piscataway - Somerset
21 Kingsbridge Road
Piscataway, NJ 08854
+1-732-980-0400
www.radisson.com/Piscataway/NJ

Ericsson rates: $105.00 USD/night for a standard room
                                      $109.00 USD/night for an upgraded room

The hotel will provide shuttle service, if needed.

Nearest Local Airport and Public Transportation

The closest international airport is Newark Liberty International Airport, International Air Transport Association (IATA) code EWR (https://www.panynj.gov/airports/newark-liberty.html).

There is no direct public train or bus transportation available between Newark Liberty International Airport and the
1. Ericsson campus
2. Area hotels

Taxis are available outside the airport terminals. The distance between the Ericsson campus and EWR is 27-30 miles, depending on route. The drive time can range between 30 minutes and one hour, depending on traffic conditions.
 
Taxis in the Piscataway area

The following taxi services are available to travel from the hotels to sites in the Piscataway, Somerset, and New Brunswick, New Jersey area.

1. Yellow Cab: +1 732-246-2222
2. Checkered Cab: +1-732-545-2300

Note that these taxis are not available for passenger pick-up at Newark Liberty International Airport.

Limo Service from Newark Liberty International Airport

Hurley Limousine (+1-908-654-9000) is available for passenger pick-up from Newark Liberty International Airport to the following cities.

1. Piscataway, New Jersey = $68.00 USD plus fuel surcharge for that day
2. New Brunswick, New Jersey = $79.00 USD plus fuel surcharge for that day
3. Somerset, New Jersey = $80.00 USD plus fuel surcharge for that day

Reservations must be made in advance of travel date. All rates listed are Ericsson/Telcordia rates. Please ask for them when making your reservation.

New Brunswick, New Jersey Local Information

New Brunswick is just a few miles away from the Ericsson Piscataway campus. New Brunswick is home to Rutgers University, the state university of New Jersey. According to http://www.visitnj.org/city/new-brunswick,
In the 15-block downtown New Brunswick area, there are nearly 50 restaurants.

New York City Information

It is about 50 minutes by car under low traffic conditions from Piscataway to New York City. New York City attractions can be found at http://www.nycgo.com/.

Local contact

The Ericsson contact for the duration of these meetings is Ernie Bayha, ernest.bayha@ericsson.com. He can be reached at +1 732 598-1491.


Ericsson Piscataway New Jersey Campus Map

There are Ericsson pedestal signs at the entrances to the campus on Skiles Ave. and Ericsson Drive. There is also Ericsson signage at the top of building 6, a three-story building facing Parking Lot 1. Building 4 is a landmark in that it is a ten-story building, the tallest building in Piscataway. The Ericsson campus buildings are generally not numbered on the outside, so look for the “Ericsson” signage on building 6 and the ten-story building (4) as landmarks to guide you towards building 3 using the campus map below. Note that there is a small, building 3 sign near the leading docks. Enter through the building 3 doors facing building 1. Do not enter the building (#6) marked “Ericsson.”

Note that there are over 1000 parking spaces on the campus, so there should be no issues finding a parking space. The closest parking lot to the meeting space in building 3 is Parking Lot 4.
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Annex B
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June 7, 2018May 31, 2018


Subject: B-1 Invitation Letter for Travel to the United States of America.

To:  US Customs/Visa Officer 

Dear Sir/Madam, 

Ericsson Inc., and the European Telecommunications Standards Institute (ETSI), is hosting NFVIFA#104 and NFVSOL#66 in Piscataway, New Jersey from June 12-15, 2018.  This is to certify that ETSI has invited [full name here as shown on passport] to attend ETSI’s NFV meetings for business purposes. 

[full name here as shown on passport] is responsible for her/his [select one] own travel/flight arrangements to and from Piscataway, New Jersey, and all travel related expenses, including accommodation, travel food/beverage, and transportation from the airport.  

Please find the following personal data for entry as a B-1 business visitor.

	Family/Surname in Passport
	

	First Name
	

	Gender
	

	Birth Date (DD/MM/YYYY)
	

	Nationality
	

	Passport Number
	

	Passport Expiration Date
	

	Company Name
	

	Company/Mailing Address
	

	Job Title
	

	Mobile Phone Number
	




Yours truly,




Betsy Halbach 
Associate General Counsel-Immigration
Ericsson Inc.
6300 Legacy Drive
Plano TX 75024 USA
Office +1 972-583-0000 Fax +1-972-583-1839
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