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Introduction

We request that speaking slots are not to be regarded as marketing or selling opportunities.   These guidelines have not been produced to become a source of inconvenience or annoyance for you but, on the contrary, to help you prepare your presentation by providing practical guidance, and to promote consistency in the methodology surrounding all the presentations that will be made during the 3,4 December workshop.  In so doing we are convinced that we are making a useful contribution to the success of your specific presentation and to the positive image and established reputation of the overall Conference. 
ETSI Patrick Guillemin
patrick.guillemin@etsi.org
Strategy & New Initiatives 

Mobile +33 (0)6 87 74 52 09
Tel +33 (0)4 92 94 43 31

Speaker Briefing

Before the conference – Important deadlines:
1. Plan your travel to be at the conference one hour before the start of the session in which you are participating.

2. Prepare a PowerPoint presentation using the template http://portal.etsi.org/docbox/ERM/Open/RFIDWorkshop200712/SpeakerKit/ETSI_template.ppt and submit it by e-mail to patrick.guillemin@etsi.org preferably before November 26th, 2007.  Please insert your organisational logo in the Master Slide (View Master – Slide Master) and update the session information and copyright notice
!  The final version submitted will be put on the computer in the session room.

3. Please follow the presentation layout:
- Use landscape format and black text on a white or light coloured background.

- Text and diagrams should be within 80% of the total height and width of the projected area.

- All text should be at 18 point to ensure it is easy to read at a distance.

- Limit each slide to one key point and allow 60 to 120 seconds viewing time while you speak.  
- Each slide should have no more than 6 lines and each line no more than 6 words.

- All presentation slides should be provided in English.

4. E-mail your short CV (maximum 150 words in English flow text) and your photograph (in .jpg or .eps) to patrick.guillemin@etsi.org  no later than November 26th, 2007.  The chairman will introduce you at the start of the session based on the short CV you provided.
During the conference

1. Bring an electronic copy of your presentation on a USB memory stick with you, even if you have e-mailed it already.

2. Sit together with your chairman 15 minutes before the start of your session to review the questions and the main points all panellists are expected to make.

3. It is essential that your presentation does not exceed 15-20 minutes (depending on the session).  Allowing 60-120 seconds per slide, you should aim to present everything in a maximum of 10 slides. 
4. Participate in the debate as conducted by the chairman.  Keep your comments short and concise.  React to other speakers presentations.  Give lively examples to stimulate the debate.  Make clear statements.  Please focus on the conference subject: 

ETSI - European Telecommunications Standards Institute

RFID and network aspects of RFID

What ETSI Standardization is required for "The Internet Of Things"?

REMEMBER – For this audience, delivering quality content for the benefit of the event is far better than delivering a ‘sales pitch’ for yourself or unfair criticism of competing technology choices.

5. Be prepared to respond to questions or proposals made by the audience.

Practical information
Date: 3 and 4 December 2007.
Venue: 
ETSI Main Building
650 Route des Lucioles

Amphitheatre ATHENA

F-06921 Sophia Antipolis Cedex - FRANCE

Please see: http://www.etsi.org/website/aboutetsi/visitingetsi/visitingetsi.aspx  on Venue, for further information on how to get there.
Meeting Registration link Please register in advance ;-)

http://webapp.etsi.org/meetingcalendar/MeetingDetails.asp?mid=26739  

Meeting support contact: meetings@etsi.org 
Workshop organizer: patrick.guillemin@etsi.org 
The meeting document repository is "public" http://portal.etsi.org/docbox/ERM/Open/RFIDWorkshop200712/  

 The original ETSI Collective Letter invitation (only sent to ETSI members) can be freely used:
http://portal.etsi.org/docbox/ERM/Open/RFIDWorkshop200712/RFID02_01_Collective_Letter_Invitation.doc  

Participation in the workshop is free of charge, and open to everyone.  

Cancellation
If you should find yourself no longer able to attend the conference, please make sure to appoint a replacement of similar expertise and inform patrick.guillemin@etsi.org immediately. 
THANK YOU FOR YOUR PREPARATION AND PARTICIPATION!






� It is intended to publish all conference presentations on the web site.  Please inform us should you object to such publication of your presentation.





