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	Madrid, 10 March 2014
Invitation to the EEPS-ES 203 199 LCA Ad-Hoc#13 joint with ITU-T SG5 Q18  
Madrid , 25-27 March 2014
Link to registration & meeting documents 
http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=15279


	Dear Colleague,

On behalf of Gorini Beniamino (Beniamino.Gorini@alcatel-lucent.com)Chairman of EE and Paolo Gemma (paolo.gemma@huawei.com) chairman of ITU-T WP3/5 Telefonica has the pleasure of informing you of the arrangements for the above-mentioned meeting. 


	Address of the meeting


	Q18. Building Oeste 1, Ground Floor, room F11. 

Teléfonica Headquarters, 
Distrito Telefónica
Ronda de la Comunicación s/n. 28050 Madrid-Spain


info on the location 

http://www.telefonica.com/en/distrito_telefonica/html/index.shtml


	mEETING SCHEDULE


	The meeting will open at 09:00 hours on the first day. 


	g2m
	The audio teleconference may be prepared upon request. If any participant is willing to use it, please notify to relevant Chairman prior to the meeting. 

Dial-in details will be made available here in due course.​

	REGISTRAtion


	Please use this link to REGISTER asap.
For security reason to acces the meeting location and have internet access,  you need to send Your  names and passport/ID numbers to the organizer. 

Daniela Torres daniela.torres@telefonica.com
MARIA DEL PILAR SEGURA SANCHEZ pilar.segurasanchez@telefonica.com
Non ETSI members are usually not permitted to attend ETSI meetings unless authorized by the Chairman. Please collect your badge at the registration desk or (in case of late arrival) at the reception. 

	VISa
	Please remember that citizens of some countries are required to obtain a visa in order to enter and spend time in Italy. The visa must be requested at least four (4) weeks before the date of beginning of the meeting and obtained from the office (embassy or consulate) representing Spain in your country or, if there is no such office in your country, from the one that is closest to the country of departure.
Delegates who require a personal invitation letter for their visa application should contact, a.s.a.p.,  Daniela Torres daniela.torres@telefonica.com.

	Documents for the meeting


	Reserve contribution numbers HERE
Note that contributions assigned to this meeting can be retrieved from the meeting details page or in docbox.
If in doubt or if your company is not an ETSI member contact ESPsupport@etsi.org

	ELECTRONIC WORKING
	Wireless-lan facilities are available for use by delegates in all meeting rooms.
For security reason to acces the meeting location and have internet access,  you need to send Your  names and passport/ID numbers to the organizer. 

.

	Power and plugs
	Voltage 230 V  

	SEcurity & RESPECT RULES 
	Please note that Telefonica cannot be held responsible for any loss of or damage to equipment so you should keep your personal belongings with you at all times. 

Delegates should wear their badges at all times while they are in Telefonica.

	Local information
	Please find here a list of hotels in Madrid near our office for the meetings in Madrid. 

 

-          NH Las Tablas (93,50 euros)

-          Holiday Inn Las Tablas (86 euros)

-          Hotel La Moraleja (88 euros)

-          Silken Plaza Castilla (90,20 euros)

-          Tryp Madrid Chamartín (88 euros)

                                                                                                         

Recommended Hotels in The City  are:

 

-          El Hotel Melia Castilla

-          Hotel AC Cuzco.



	Disabled people
	Contact :

 Daniela Torres daniela.torres@telefonica.com
MARIA DEL PILAR SEGURA SANCHEZ pilar.segurasanchez@telefonica.com
if you need special care on-site (wheelchair access etc.)

	Support on-site
	Ignacio Gonzalez-Blanch (contacts: mobile 0034682608514

Email. Ignacio.gonzalezblanchrodriguez@telefonica.com
Daniela Torres from Telefonica (contacts: mobile 0034669761697

e-mail daniela.torres@telefonica.com).
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