[image: image2.jpg]ANITEC

()
ASSOCIAZIONE NAZIONALE
INDUSTRIE INFORMATICA, TELECOMUNICAZIONI CONFINDUSTRIA
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Milano 26th September 2014                                                                                          
To:      Members of ETSI ERM TG28

Invitation to the following meetings in Montegrotto (Padova) – ITALY:
ETSI ERM TG28 meeting#39 (04-06 November 2014)

ETSI ERM TG34 [Resolution EN302 208] meeting (05 November 2014)



ETSI ERM TG34 meeting#38 (06 November 2014)
Dear Madam, Sir

I have the pleasure of inviting you to attend the meetings above, which will take place at: 






Hotel Millepini






Via Catajo 42,

35036 Montegrotto Terme (Padova) - ITALY
This hotel has been reserved for all delegates at special preferential rates.

The expected meetings start and end times are as follows.

ERM TG28 meeting#39: start 04 November at 14:00 CET – end 06 November at 16:00 CET
ERM TG34 [Resolution EN302 208] meeting: start 05 November at 09:00 CET – end same day at 17:00 CET

ERM TG34 meeting#38: start 06 November at 09:00 CET – end same day at 16:00 CET

The draft agenda and its items’ time schedule will be forward by each chairman as relevant.
Registration
To register, complete the electronic registration form at ETSI website: 
TG28#39: http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=15410
TG34 [EN302 208]: http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=15493
TG34#38: http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=15703
General information
Venice area is a tourist’s area; all TG28 delegates are therefore urged to follow the instructions given in the relevant section of the attached “General Information” file (i.e. Annex 1 + Annex 2) about logistic arrangements etc.
Hotel Accommodation
Please use the enclosed Hotel Reservation Form (i.e. Annex 3) at your earliest convenience but not later than 25th October 2014, in order to guarantee the special rate.
All delegates shall be also aware that Hotel accommodation and meeting facilities are provided according to “Code of Conduct for the Hosting of ETSI Meetings”; see embedded file herewith.

                     
[image: image3.jpg]gﬂ@ CONFINDUSTRIA DIGITALE




I am looking forward to seeing you in Montegrotto.
Enrico Tosato
Chairman of ANITEC Radiocommunications Committee 
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Code of Conduct
for the hosting of ETSI meetings

What is the code of conduct for the hosting of meetings?
1. Try ETSI first:

s The ETSI premises are able to support meetings up to 160 delegates {amphitheatre})
with numerous WG rooms in both the main bullding and in Einstein. All rooms are
fitted with electronic working facilities.

e If the ETSI premises are not available, suitable facilities may be booked in the
vicinity. No charge will be made on the delegates.

2. Try to obtain group sponsorship:

¢ If ETSI cannot host the meeting, a good alternative sclution is to find a group of
companies willing to host the meeting collectively (i.e. share the costs). This is often
done on a country basis to simplify the accounting work involved.

Note: This does require additional administrative effort. Why not ask another official (e.g. Vice
Chairman) or a delegate to organize the meeting ?

3. Try to find a host able to run the meeting without charge.
4. If all above proves impossible, part of the cost will be passed onto the delegates.
But bear in mind the following:

e This should typically be in a hetel (or similar).The only suggestion ETS'I has with
regard to what can help with the cost is to negotiate a global price for the rooms ¥ .
booked in a hotel including the price of a conference room and facilities.

+ Only meeting room and support costs should be included ({i.e. not meals).

e Because the room rate includes the meeting costs, delegates should be strongly
urged to stay in the same hotel.

» The aim is to cover costs - not to make a_profit.
Advice to keep costs to a minimum:

+ It is not obligatory to provide delegates with meals, although facilities for coffee
breaks are always appreciated. Restaurant facilities should be available in the vicinity.

¢ It is not obligatory to fund a social event.

e Strict rules for document handling should be applied to reduce the administrative
costs.

Last updated; 2007-03-19 14:48:14
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