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	Sophia-Antipolis, 26 March 2015
Invitation to the
ETSI ISG NFV#10 Meeting
Registration via: NFV#10
Dates: May 18-22 2015
Location: Sanya, Yalong Bay, P.R. of China

	
Dear Colleagues,
Huawei and ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	VENUE ADDRESS
	The Ritz-Carlton Sanya *****

Yalong Bay National Resort District
Sanya, Hainan, 572000, P.R. China

Tel.: +86898 8898 8888, Fax: +86 898 8858 6888

Meeting Venue & Hotel Website: http://www.ritzcarlton.com/en/Properties/Sanya/Default.htm 


	MEETING SCHEDULE
	· Monday 18th      -  16:00 -19:00 Tutorials  NEW
· Tuesday 19th      -  08:30           Opening Plenary followed by WG Sessions
· Wednesday 20th -  08:30           WG Sessions
· Thursday 21st     -  08:30           WG Sessions
· Friday 22nd         -   09:00           Closing Plenary

See Annex A for draft schedule          

	MEETING REGISTRATION

	Please Register HERE ASAP.
If you require assistance with your ETSI on-line account, please contact nfvsupport@etsi.org

	VISA
	Delegates requiring a Personal Invitation Letter for their Visa Application should complete the form in Annex B of this invitation
Any further enquiries contact: visa_nfv@huawei.com


	HOTEL DETAILS
	Huawei has negotiated preferential rates at the Ritz-Carlton from 15-24 May based on room availability:
To make a reservation complete the reservation form in Annex C
RATE:  1,100 CNY per night (+ 11 CNY per night local tax)
This includes buffet breakfast, internet connection and 15% service charge.
Terms & Conditions: All reservations must be guaranteed with a credit card number authorizing the Hotel to charge as per cancellation policy outlined below in the booking form. 

To benefit from the ETSI NFV rate, reservations should be made before Sat. 17 April 
For questions regarding hotel reservations please contact  Julia.gao@ritzcarlton.com




	LOCAL INFORMATION
	The hotel is situated approximately 40 minutes from Sanya Phoenix Airport on the south coast of Hainan.

Further information on transportation to the Ritz-Carlton will be provided in due course.

	Wi-Fi
	Details of the Wireless Internet connection will be provided on site. 

	MEETING DOCUMENTS
	All meeting documents will be available on the ETSI Portal: NFV#10 

	
We look forward to seeing you again soon,
Laurent Vreck & Louise Clarke 
ETSI NFV ISG Support Team
NFVsupport@etsi.org
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ETSI NFV#10 (18-22 May, 2015)
Sanya, China

INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please:

1. fill out the form below
1. a scanned copy of your passport (the name, date of birth, nationality, passport number, passport validity date, etc. must be seen clearly; to ensure readability; a scanned photograph page is preferred.)
1. a scanned copy of the latest Chinese visa (one or two records) if your entry is not the first time 
1. send all of the above via email to

visa_nfv@huawei.com


	Company
	

	

Applicant Information
	
	Mr         Dr          Ms      Mrs       

	
	
	

	
	Date of birth :        
	

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:


	

Address
	

Telephone Number:   
Fax Number:   
E-mail: 

	Places to visit after entry
	(In this case, it is Sanya by default; if you want to visit other places than Sanya, please indicate here.)


	Date of arrive at China
	
	Date of departure from China
	


End of form

(Please do not forget to attach a copy of your passport photograph page before sending.)
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	Hotel Reservation Form
ETSI NFV#10 (Block Code: HWT)

	All reservations are subject to confirmation by the hotel. Kindly return your completed booking form to us before Sat. April 17, 2015. Any booking received after this due date will be subject to availability, If you have not received a confirmation via fax or email within 48 hours of sending this form, please call our Senior Conference & Catering Services Manager Ms. Julia Gao by email: Julia.gao@ritzcarlton.com or Direct: + (86) 898 8858 6659 
The Ritz-Carlton Sanya, Yalong Bay will send a confirmation upon receipt of this completed form.

	Last name: 
	First name: 

	Phone: 
	E-mail: 

	ID or Passport No: 
	Nationality: 

	Room preference:

	Deluxe Room – King Bed Room (CNY1,100)  |_|      Deluxe Room – Twin Bed Room (CNY1,100)  |_|

	Smoking  Room  |_|      Non-Smoking  Room  |_|

	The Deluxe Room – Twin Bed Room will be subject to availability
All above rates are per room per night
All above rates are inclusive of daily buffet breakfast
All above rates are inclusive of 15% service charge but subject to CNY11 local government tax per person per night.
All above rates are applied from May 15th to May 24nd, 2015 base on room availability.  

	Travel details:

	Arrival Date: 
	Flight number: 
	Arrival time: 

	Departure Date: 
	Flight number: 
	Departure time: 

	CHECK-IN TIME is 3:00pm.  To guarantee early check-in, please book one night prior to arrival.
CHECK-OUT TIME is 12:00noon.  Extended use of guest room till 4:00pm on day of departure is subject to half day’s rate.  Thereafter, is subject to full day’s rate.

	Cancellation Policy
- Reservation must be guaranteed by credit card
- Please offer your own credit card for guaranteed your booking
- Please note that cancellation fee will be assessed if you cancel the booking :
· Any cancellation on guest room within 21 days prior to first arrival (Apirl 26th, 2015) will be free of charge.
· Any cancellation on guest room within 15-20 days prior to first arrival (May 3rd, 2015) will be subject to 50% charge.
· Any cancellation on guest room within 8-14 days prior to first arrival (May 10th, 2015) will be subject to 75% charge. 
· Any cancellation on guest room within 7 days prior to first arrival (May 2nd, 2015) will be subject to 100% charge.

	 American Express |_|                Dinners Club |_|                Master Card |_|                     Visa |_|                  Others |_|

	Credit Card Number: 
	Expiry Date: 

	Card Member’s Name: 
	Singnature: 

	Special requests:

	Please indicate any special requests or more information concerning your booking  
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