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	Sophia-Antipolis, 20 July 2015
Invitation to the NFV#12 Plenary Meeting 
26-30 October 2015 in Jersey City, USA
Link to registration & meeting documents: NFV#12

	Dear Colleagues,
On behalf of Verizon, Ericsson, Intel and NFV ISG Chairman Steven Wright, ETSI has the pleasure to inform you of the arrangements for the above-mentioned meeting.

	ADDRESS OF THE MEETING
	Hyatt Regency Jersey City

Two Exchange Place
Jersey City, NJ 07302 USA 

Tel: 1-888-431-1442, Tel: 1-888-431-1442, Fax: 1-201-432-4991

Meeting Venue & Hotel Website


	MEETING SCHEDULE
	Monday 26 October 2015 
08:00: TSC meeting followed by NOC
15:00: Workshop organised by the hosts 
18:00: Welcome reception
Tutorials and drafting sessions tbc

Tuesday 27th 
Opening Plenary at 08:00 followed by WG sessions

Friday 30th 
Closure at 17:00 local time (tbc)

See Annex A for a tentative week schedule

	REGISTRATION
	Please use this link to REGISTER asap. If you require assistance with your ETSI on-line account, please contact nfvsupport@etsi.org.

	VISA
	Delegates requiring a Personal Invitation Letter for their Visa Application should complete the form in Annex B of this invitation.
Any further enquiries contact: David Pavao ( david.pavao@verizon.com ) 
                                             Telephone: +1 (425) 603-7842.

	DOCUMENTS FOR THE MEETING
	Reserve contribution numbers HERE
Note: contributions assigned to this meeting can be retrieved from the meeting details page or in docbox.

	ELECTRONIC WORKING
	This will be a paperless meeting. 

	POWER AND PLUGS
	Commercial power in the USA is 110V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.

	SECURITY & RESPECT RULES 
	Please note that Verizon, Ericsson, Intel and ETSI cannot be held responsible for any loss of or damage to equipment; so you should keep your personal belongings with you at all times.

	LOCAL INFORMATION
	Hotel reservation information:
“ETSI NFV #12” Group Rate at Hyatt Regency Jersey City: 

Hyatt Regency Jersey City

$289+ tax per room per night. Broadband internet access is complimentary in guest rooms.



Reservations: 
Please follow this link:  Guest Room Reservations

Cut-off Date: September 25, 2015
Please make your reservation before the cut-off date to ensure you receive the reduced group rate. Reservation beyond this point may be considerably more expensive and subject to availability.

Check-in/Check-out Time:
Check in after 16:00 local time
Check out before 12:00 local time

Note: There is no on-site self-parking available; valet parking is $38 a day with in & out privileges.  If you choose self-parking at nearby parking garages the average cost is $32 for a 24hr period with no in & out privileges.

Cancellation Policy:
Please see the information provided via the link above within the Modify and Cancel section once your reservation is selected.  Cancellations must be completed 24 hours prior to arrival date to avoid a cancellation penalty (1 night room fee + taxes at the group rate)

Deposits and Confirmations:
To confirm a reservation, follow the reservation link above to select your arrival and departure dates; and type of room.  The hotel requires a major credit card to guarantee payment, note that the credit card will not be charged until you check into the hotel.

Note: Please note that Verizon, Ericsson, Intel and ETSI cannot be held responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes.

Transportation information:
Please see the link below for details on directions to the hotel from nearby airports, and transport options with approximate costs: Maps and Directions

General information:
Time Zone: UTC - 6 hours

Weather:
The weather in October has average high temperature about 16° Celsius (61° Fahrenheit) and average low about 8° C (46° F). 

Visitors’ Guide:
Jersey City Visitors Center


	
We look forward to seeing you in Jersey City.

Yours sincerely,
Laurent Vreck and Louise Clarke
ETSI NFV Support team







Annex A – NFV#12 Week Schedule
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Annex B – VISA Invitation Letter

[image: C:\Users\v702475\Documents\Pictures-Graphics\AAA - Verizon Logos\vz_brand_logos_Gradient_202013\vz_brand_logos_Gradient_202013\primary\png\vz_pri_g_v.png]			[image: ]
	Date: <<MONTH XX>>, 2015

Subject: Invitation to attend ETSI NFV#12 in Jersey City, NJ, USA on 26-30 October 2015


Dear Sir/Madam,

This is to certify that <<requester First name & Family name>> from << requester company>> would be required to attend ETSI NFV#12 for business purposes.

During the stay << requester company>> will pay the accommodation, food and beverage and all the personal cost.

The details for the ETSI NFV#12 host company are as below: 

Verizon
David Pavao
One Verizon Way
Basking Ridge, NJ USA 07920
Host Contact Phone: 1-425-603-7842
Host Fax Number: 1-425-603-2204

The venue of the meeting will be: 

Hyatt Regency Jersey City
Two Exchange Place
Jersey City, NJ 07302 USA 
Tel: 1-888-431-1442, Fax: 1-201-432-4991
Meeting Venue & Hotel Website

Please find the following personal data for << requester First name & Family name>>:

	Family Name(Last Name)
	

	Forename(First Name)
	

	Gender
	

	Birth Date(DD/MMM /YYYY)
	

	Birth Place
	

	Passport Number
	

	Company Name
	

	Company/Mailing Address
	

	Postal Code
	

	Telephone Number
	

	Fax Number
	



Yours truly,




David Pavao
David.Pavao@Verizon.com
Verizon
One Verizon Way
Basking Ridge, NJ USA 07920
Tel: 1-425-603-7842	Fax: 1-425-603-2204
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