   [image: ETSI%20Logo_Office1]           [image: HW_POS_RGB_Vertical]	NFV(16)000323

 	NFV(16)000323

	 22 September 2016
Meeting Invitation to 
NFV#16,Shenzhen, Futian District, P.R. of China 
12-15 December 2016

Registration via: NFV#16

	
Dear Colleagues,
Huawei and ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	VENUE ADDRESS
	Hilton Shenzhen Futian

Tower B,Great China International,Finance Centre,1003 Shennan Road,Futian District,
Shenzhen, Huangdong Province, 518000, P.R. China

Tel: +86755 8435 6563, Fax: +86755 2130 9999

Meeting Venue & Hotel Website: http://hilton.com.cn/zh-cn/
Email: shenzhenfutian.info@hilton.com


	MEETING SCHEDULE
	· Monday 12th        -  09:00           NFV#16 Opening Plenary & Huawei NFV Workshop
· Tuesday 13th       -  08:30           WG meetings
· Wednesday 14th  -  08:30           WG meetings
· Thursday 15st      -  08:30           WG meetings & Closing Plenary. Closure 16:30

See Annex D for draft week schedule

	MEETING REGISTRATION

	Please Register HERE ASAP.
If you require assistance with your ETSI on-line account, please contact nfvsupport@etsi.org

	VISA
	Delegates requiring a Personal Invitation Letter for their Visa Application should complete the form in Annex A of this invitation
Any further enquiries contact: visa_nfv@huawei.com


	HOTEL DETAILS
	Huawei has negotiated preferential rates at the Hilton from 11-15 December based on room availability:
To make a reservation complete the reservation form in Annex B.
RATE:  
· King Guest Room:850CNY per night 
· Twin Guest Room:950 CNY per night
· King Deluxe Room:1000 CNY per night

This includes buffet breakfast, internet connection and service charge.
Terms & Conditions: All reservations must be guaranteed with a credit card number authorizing the Hotel to charge as per cancellation policy outlined below in the booking form.

IMPORTANT NOTES: The NFV reservation service will open on October 1st.
                                     The NFV rate will be available until Wednesday 30 November.

For questions regarding hotel reservations please contact shenzhenfutian.info@hilton.com





	HOTEL INFORMATION
	The striking Hilton Shenzhen Futian hotel opened in October 2015. It is centrally located in the heart of Shenzhen city in the Central Business District, in walking distance of the Shenzhen Convention & Exhibition Centre and City Hall. 

	LOCAL INFORMATION
	Shenzhen Bao’An International Airport is just 40minutes from the hotel.
 (The nearest metro station is Line 2 Gangxia North Station at Exit A. From Shenzhen Bao’An International Airport, take Line 11 to Futian Station and transfer to Line 2 to Gangxia North Station Exit A.)
The Shenzhen Metro is within walking distance from the hotel, connecting Futian to key business and leisure areas in the city.
http://eng.szairport.com/

The Hong Kong Border and the Huanggang or Futian Ports are are a short drive away. 
[bookmark: _GoBack](The nearest Hong Kong Border is Huanggang Ports or Futian Ports. By metro take Line 4 to Civic Center Station and then transfer Line 2 to Gangxia North Station Exit A). http://www.szmc.net/page/en/index.html 

	Wi-Fi
	[bookmark: OLE_LINK1]Details of the Wireless Internet connection will be provided on site.

	MEETING DOCUMENTS
	All meeting documents will be available on the ETSI Portal: NFV#16 

	
We look forward to seeing you again soon,
Laurent Vreck & Louise Clarke 
ETSI NFV ISG Support Team
NFVsupport@etsi.org
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NFV#16（12-15 December 2016）
Shenzhen, China

INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please:
1. fill out the form below
1. a scanned copy of your passport (the name, date of birth, nationality, passport number, passport validity date, etc. must be seen clearly; to ensure readability; a scanned photograph page is preferred.)
1. a scanned copy of the latest Chinese visa (one or two records) if your entry is not the first time 
1. send all of the above via email to nfv16_visa@huawei.com before 15 November 2016

NOTE: please send your application form in WORD file.

	Full name of Company*
	

	Surname*
	
	Given name*
	

	Gender（√）*
	Male （）                             Female（）

	Birthday (YYYY-MM-DD) *
	
	Nationality*
	

	Tel No.
	
	Job Title*
	

	Passport No. *
	
	Place of Issue Passport*
	

	Expired Date of Passport (YYYY-MM-DD) *
	

	Destination Country/Area & City/ Places to visit after entry (In this case, it is Shenzhen by default; if you want to visit other places than Shenzhen, please indicate here)

	Country*
	
	City*
	

	Visa Issued Country/Area & City (If the country in which you'll obtain your visa is different from your nationality, please indicate it here:[ Country to obtain your visa])

	Country*
	
	City*
	

	Duration (YYYY-MM-DD) *

	From*
	
	To*
	

	Purpose

	Address
	

	Fax No.
	

	E-mail:
	



 
NOTE: Do not forget to attach a copy of your passport photograph page before sending.



Annex B
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Huawei Technologies Company Group during Dec 12-15, 2016
Hotel Reservation Form
	New Reservation                            Amendment                           Cancellation

	Mr./Ms./Mrs.   Frist Name:                                                             Family Name:                                    ; 
              Company:                                                               Title:                                        ;
Tel:                                                                          Email:                                      ; 
Flight No:                                                                Group Code:      NFV#16          ;

	Rooms Reservation

	Room Category
	Room Rate/per night
	Check in Date
	Check Out Date
	No. of Rooms

	King Guest Room
	RMB 850
	
	
	

	Twin Guest Room
	RMB 950
	
	
	

	King Deluxe Room
	RMB 1000
	
	
	

	· The above rates are net including service charge and VAT.
· The above rates are inclusive of WIFI.
· The above rates are inclusive of one breakfast for King Room and two breakfasts for Twin Room. Additional breakfast will be charged at RMB 100Net per person.
Special Request:                                                                                                                       ;

	Passport Detail:
Passport Number:                                                                             Visa No                                    ;
Date of Issue:                                                                                    Place of Issue                                    ;
Credit Card Detail:
Card Holder                                                                                             ;
Card No.:                                                                                           Expired Date                                    ;
Authorized Signature                                                                                                                  ;
Card Type:	AMEX	Visa	Master	Other

	Remarks：
· Please note a “no show” charge of ONE NIGHT will be automatically charged to guest’s credit card, if the guests fail to arrive on confirmed arrival date. In the event that the guest is a “no show” for the whole reservation period, the hotel will charge the guest’s credit card for the ENTIRE PERIOD;
· Once confirmed, the room booking cannot be cancelled. 
· Early check-in or late check-out may occur additional charges based on the hotel policy.
Hilton Shenzhen Futian
Tower B,Great China International,Finance Centre,1003 Shennan Road,Futian District,Shenzhen, 
Huangdong Province, 518000
Tel: +86755 8435 6563, Fax: +86755 2130 9999,    Email: shenzhenfutian.info@hilton.com
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