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	Venice, 15 October 2015
Invitation to the
 ISG MEC#6 meeting
1st-5th  February 2016 in Tokyo, Japan
https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=17289

	
Dear Delegates,

On behalf of NTT DOCOMO and NTT, ISG MEC Chair, ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	Address of the meeting


	NTT DOCOMO, INC.

Sanno Park Tower

11-1, Nagata-cho 2-chome,

Chiyoda-ku, Tokyo 100-6150 Japan
https://www.nttdocomo.co.jp/english/corporate/about/outline/access/

	mEETING SCHEDULE


	The meeting will start on 1st  February 2016 at 10:00 and will end on 5th February 2016 no later than 15:00
An agenda will be sent to the MEC members.

	REGISTRAtion


	Please use this link to register:

https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=17289
If you have not been provided with an ETSI on-line account, please contact: isgsupport@etsi.org

	VISa
	Delegates who require a personal invitation letter for their visa application should fill in the table in the Annex and send it back to Koki Mitani ( mitani.koki@lab.ntt.co.jp )

	Documents for the meeting
	All documents will be available on the ETSI docbox:
https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=17289

	Power 
	Voltage 100 V  

	Local information
	See annex below for full local information 

	Support on-site
	Lan Chen:          chin@nttdocomo.com
Koya Mori: 
mori.kouya@lab.ntt.co.jp
             Koki Mitani :      mitani.koki@lab.ntt.co.jp


ANNEX
Logistic information for ETSI MEC #6 meeting

Tokyo, Japan, 1st-5th February 2016
Meeting Venue:

Please note that the meeting will not take place in a hotel but in the NTT DOCOMO, INC. – details are given below.
https://www.nttdocomo.co.jp/english/corporate/about/outline/access/
On the first day (February 1st), you will need to register at the ETSI MEC Reception Desk at the NTT DOCOMO reception lobby on the 27th floor of the Sanno Park Tower. Please show your passport at the ETSI MEC Reception Desk. NTT DOCOMO reception lobby is on the north side of 27th floor.
The ETSI MEC Reception Desk will be open for registration from 09:30AM to 10:00AM on February 1st. If you arrive later than 10:00AM on February 1st, please go to NTT DOCOMO Reception on the 27th floor of the Sanno Park Tower. Please tell “ETSI MEC” at the NTT DOCOMO Reception.
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Accommodation:
All the following accommodations can be booked until Nov. 15 (Sun) without any condition, and they can also be booked only if the rooms are vacant after Nov.15. It is advisable to book the hotel until Nov.15 and the cancelation policy for those hotels is not so strict as is in the designated format for the reservation. 
Please send the e-mail to the following contact point for each hotel after filling in the designated format for the reservation below to book the hotel. The room prices are applicable from Jan.31 to Feb.5 (Feb.6 Check-out). The payment will be required at the hotel.
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1. Akasaka Excel Tokyu Hotel

http://www.tokyuhotelsjapan.com/en/hotel/TE/TE_AKASA/index.html
Single room (19m square meters):
16,832 yen /1 night (incl. Tax and Service Fees)

Double room for single use (22 square meters):
19,208 yen /1 night (incl. Tax and Service Fees)

Twin room for single use (22m square meters):
20,396 /1 night (incl. Tax and Service Fees)
Breakfast: 2,376yen (incl. Tax and Service Fees)
Contact: akasaka-e.yo@tokyuhotels.co.jp
30 rooms available in total until Nov.15

2. Toshi Center Hotel

http://www.rihga.com/toshicenter_tokyo
Single room (15.5m square meters): 12,000 yen /1 night (incl. Breakfast Tax and Service Fees)
* If you will choose “Breakfast: No”, you will receive 1,000 yen discount /1 night. 

Contact: toshicenter.info@rihga.co.jp
20 rooms available until Nov.15

3. The Capital Hotel Tokyu

http://www.capitolhoteltokyu.com/en/
Deluxe King room (45m square meters):39,404 yen /1 night (incl. Tax and Service Fees)
* Non-Smoking only

Breakfast: 4,276yen (incl. Tax and Service Fees)
Contact: capitol-h.ro@tokyuhotels.co.jp
10 rooms available until Nov.15
Meeting Registration
Please register for the meeting online at: on-line registration
Please note that it is essential that you register on-line so that an entry-pass can be prepared for you. If you do not do this then your entry will be delayed and you may miss some of the meeting.

Please ensure you bring your passport or other identity document or company identification to the meeting to allow you quick access.

Visa
Delegates needing a visa in order to attend this meeting should first make their hotel booking. Then the following details should be sent to Koki Mitani ( mitani.koki@lab.ntt.co.jp )
Please ensure you send your request by the 27th November.
It will normally take a week plus post time for you to receive your visa letter.
	Family name (Last name)
	alphabetical
	

	Given name (First name)
	alphabetical
	

	Date of Birth (dd/mm/yy)
	

	Gender (Male/Female)
	

	Nationality
	

	Valid passport number
	

	Passport Valid until (dd/mm/yy)
	

	Address (Home Country)
	

	Occupation and Job title
	

	Name of Company/Organization
	

	Company/Organization mailing address
   
	Address
	

	
	Postal Code
	

	
	Country
	

	Telephone number
	+

	Fax number
	+

	Email address
	

	Schedule for your stay
	Please fill in your itinerary below


    Itinerary (refer to examples shown in the table.)
	D/M/Y
	Schedule
	Address and Phone number to reach
	Hotel

	ex) 3/Nov/2013
	Arrival from Shanghai to Narita, Flight xxx
	
	

	ex) 4/ Nov/2013 - 8/Nov/2013
	Attending XXX meeting
	
	

	ex) 9/Nov/2013
	Departure from Narita to Shanghai, Flight xxx
	
	

	Fill in your Itinerary below

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note: the invitation letter will indicate the meeting dates as the duration of the business visit.
Travel to/from in Tokyo
From Narita Airport 
There is 3 way from Narita to the venue.

-Narita Express (Via Tokyo and Shinbashi)

-Skyliner (Via Ueno)

-Limousine Bus (Direct) 

From Heneda Airport International
There is 3 way from Haneda to the venue.

-Tokyo Monorail (Via Hamamatsucho)

-Keikyu (Via Shimbashi *Sometimes needed to change the train at Sengakuji, according to announcement)

-Limousine Bus (Direct) 

Train Connection Search (Timetable Search)

http://www.jorudan.co.jp/english/
http://www.hyperdia.com/en/
*Nearest Station to the Airport: "NARITA AIRPORT" or "HANEDA AIRPORT INTERNATIONAL depending on the airport which you will use.
*Nearest Station to the venue: "TAMEIKE-SANNO"
Narita Express 

http://www.jreast.co.jp/e/nex/
Skyliner
http://www.keisei.co.jp/keisei/tetudou/skyliner/us/
Tokyo Monorail 
http://www.tokyo-monorail.co.jp/english/guidance/index.html
Keikyu
http://www.haneda-tokyo-access.com/en/transport/index.html#001
Limousine Bus (Timetable is also available)

http://www.limousinebus.co.jp/en/
*Choose "Akasaka" and "The Capitol Hotel Tokyu" if you go directly to the venue from the airport in the site. The Capitol Hotel Tokyu is just 100m away from the venue.
We look forward to seeing you all in Tokyo!

Lan Chen: 

chin@nttdocomo.com
Koya Mori:

mori.kouya@lab.ntt.co.jp
Koki Mitani: 
mitani.koki@lab.ntt.co.jp
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Booking Request　Confirmation 

		Booking Request / Confirmation

																(Type1)

		TO:		Hotel Name										Date :

				(ご宿泊ホテル) シュクハク												(mm/dd/yyyy)

		Please arrange at the NTT docomo Meeting rate by the following contents.

		ARRIVAL(mm/dd/yyyy):

		(ご到着) トウチャク

		DEPARTURE(mm/dd/yyyy):

		(ご出発) シュッパツ

		Number of nights:				1

		(泊数) ハクスウ

		Guest name:		Mr.

		(お名前) ナマエ

		Guest contact:		Tel

		(お客様ご連絡先) キャクサマレンラクサキ		E-mail

		Number of Room:				1

		(お部屋数) ヘヤスウ

		Number of Persons:				1

		(ご人数) ニンズウスウ

		Room type request:		Single

		(お部屋のタイプ) ヘヤ

		Smoking or Nonsmoking:				Nonsomking

		(禁煙・喫煙) キンエンキツエン

		*Notes：There is a hotel which cannot request about a room type and a non-smoking room.

		Meal Plan:		Breakfast		Yes

		(お食事の有無) ショクジウム

		Booked by(ご予約者様) ヨヤクシャサマ

		Address(住所) ジュウショ

		City:

		Zipcode:

		Country:

		Telephone(Mobile):						E-mail:

		Cancellation policy:		if cancelled up to　2days before date fo arrival , no fee will be charged .

		(キャンセル・ポリシー)		if cancelled up to　1days before date fo arrival , 20% will be charged .

				If cancelled later or in case of no-show,the total price of the reservation

				will be charged .

				（前日キャンセルは宿泊料の20%、当日キャンセルは全額ご請求させて頂きます） ゼンジツシュクハクリョウトウジツゼンガクセイキュウイタダ

		HOTEL USE（ホテル使用欄） シヨウラン

		Confirmation （ご予約確認） ヨヤクカクニン

		Date/Room Type（宿泊日・部屋タイプ） シュクハクビヘヤ

		Rate(JPY・料金） リョウキン

		Total price for this						Yen

		reservation （総額） ソウガク

		8% VAT is included

		A City Tax is included.

		A Service charge is included

		Rservation No. （予約番号）: ヨヤクバンゴウ

		In charge（ホテル担当者）: タントウシャ

		Hotel Name

		Hotel Monterey Sapporo		Single				Yes		Mr.		1

		Hotel Monterey Edelhof Sapporo		Double				No		Ms.		2

		Hotel Monterey Sendai		Twin								3

		Hotel Monterey Akasaka		Others				Smoking				4

		Hotel Monterey Yokohama						Nonsomking				5

		Hotel Monterey Kyoto

		Hotel Monterey Kobe

		Hotel Monterey Amalie

		Hotel Monterey La Soeur Fukuoka

		Hotel Avanshell Akasaka

		Kyoto Tokyu Hotel

		Nagoya Tokyu Hotel
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