
[image: ETSI%20Logo_Office1]
	Sophia-Antipolis, 19 February 2016
Invitation to the TC INT#32 Joint with ITU-T SG11-related meetings 
From 21 to 24 March 2016 in Sophia Antipolis
Link to registration & meeting documents
https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=17382 

	
Dear Colleague,
On behalf of Giulio Maggiore (giulio.maggiore@telecomitalia.it)Chairman of  TC INT ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	ADDRESS OF THE MEETING

	ETSI Main Building 
650 Route des Lucioles
06921 Sophia Antipolis
France
Phone: +33 492 94 42 00 (switchboard)      Fax:	+33 493 65 47 16
Check room allocation on display screens.
Building open hours 7.30 am to 8 pm (local French time)

	MEETING SCHEDULE

	[bookmark: _GoBack]The TC INT meeting will start on 21 March 2016 at 14:00 and end on 24 March 2016 at 13:00.
The ITU-T SG11meeting will start on 21 March at 9:30 and end on 24 March 2016 at 16:30.
The joint sessions will be indicated in the agenda for ITU-T WP4/11 and ETSI TC INT.
Distribution of badges will start ½ hour before the start of the meeting.

	REGISTRATION

	ETSI Members may register using the following link ETSI-REGISTRATION to register for the TC INT meeting.
ITU-T Members may register using the following link ITU-REGISTRATION to register for the Q2/11, Q10/11, Q11/11, Q15/11 and WP4/11 meetings. 
Please register as soon as possible and before 10 March 2016.
Please collect your badge at the registration desk or (in case of late arrival) at the reception.
NOTE1: Both members of ITU-T SG11 as well as ETSI TC INT are allowed to participate to the joint sessions among ETSI TC INT and ITU-T SG11-related meetings.
NOTE2: Non ETSI members are usually not permitted to attend ETSI meetings unless authorized by the Chairman. ITU delegates are invited to contact Ms Helene Schmidt at (helene.schmidt@.etsi.org) in case they wish to attend specific sessions only pertaining to ETSI TC INT meeting.  
NOTE3: Non ITU-T SG11 members are usually not permitted to attend ITU-T SG11 meetings unless authorized by the Chairman. ETSI delegates are invited to contact Mr Stefano Polidori at (stefano.polidori@itu.int) in case they wish to attend specific sessions only pertaining to ITU-T SG11-related meetings.

	VISA
	Delegates who require a personal invitation letter for their visa application should fill in the form available at: http://portal.etsi.org/meetings/visa/visa.htm. Please select “INT” in the drop down list under “Technical Body/Plugtests/Workshop”. In case of any problem please contact Helene Schmidt at helene.schmidt@.etsi.org.

	DOCUMENTS FOR THE MEETING

	TC INT members should reserve contribution numbers HERE.
Note that contributions assigned to this meeting can be retrieved from the meeting details page or in docbox.
If in doubt or if your company is not an ETSI member contact INTSupport@etsi.org.
ITU-T SG11 members should submit contributions according to ITU-T Collective letter 10.  
More information on WP4/11 meeting are displayed on SG11 web page. 
More information on the Rapporteurs meetings are available on the relevant Rapporteurs meetings web pages below: 
· Q2/11
· Q10/11
· Q11/11
· Q15/11 
NOTE: A new document repository will be set up by ETSI to allow everyone to share the documents. The Secretariats of both ETSI and ITU groups will inform delegates where the meeting documents can be accessed.  

	ELECTRONIC WORKING
	You may log onto the ETSI network. For assistance please follow the instructions in this link: http://portal.etsi.org/helpdesk/ (click on "Network Facilities" in menu).

	POWER AND PLUGS
	Voltage 220 V  French style plug

	SECURITY & RESPECT RULES 
	Please note that ETSI cannot be held responsible for any loss of or damage to equipment so you should keep your personal belongings with you at all times. Locks for laptops are available at Helpdesk.
Delegates should wear their badges at all times while they are in ETSI.

	LOCAL INFORMATION
	Map of the area, hotels, car rental etc.

	DISABLED PEOPLE
	Contact MeetingsFacilities@etsi.org if you need special care on-site (wheelchair access etc.)

	SUPPORT ON-SITE
	Meeting Support at + 33 (0)4 92 94 42 56 MeetingsFacilities@etsi.org 

	I look forward to seeing you in Sophia Antipolis.
Yours sincerely,
Helene Schmidt
INT Secretary
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