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	Sophia-Antipolis, 19 July 2016
Invitation to OSM#2
04-07 October 2016 in Santa Clara, USA

Link to registration & meeting documents: OSM#2-F2F-Santa Clara 

	Dear Colleague,
On behalf of Francisco-Javier Ramon-Salguero, (javier.ramon@telefonica.com), Chairman of OSG OSM, ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting that will be hosted by DELL.

	ADDRESS OF THE MEETING

	DELL
5455 Great America Parkway
Santa Clara
95054, CA 
USA  

Building open hours 08.00 to 17:00 (local time)

	MEETING SCHEDULE

	The meeting will start on Tuesday 04 October 2016 at 08:00 
The meeting will close on Friday 07 October 2016 at 12:00

Lunch breaks will be 1 hour. There is a canteen on campus and a dehli very close by. 
Lunch will be at the expense of the delegate.

On Monday 03rd October the LG, EUAG and TSC will meet consecutively. 
Further details will be provided in due course.

DELL is also hosting a Service Provider Summit on Monday 03 October. 
DELL will be issuing an invitation to OSM EUAG members.


	REGISTRATION

	Please use this link to REGISTER asap.
Please collect your badge at the Lobby Receptionist from 07:30 on 03rd & 4th October

	VISA
	Should a delegate require a personal invitation letter for their visa application please send the completed template available in Annex A to Janet_Coronel@Dell.com 

	DOCUMENTS FOR THE MEETING

	Plenary Documents: https://portal.etsi.org/osm
Tech Briefings and Design Sessions: https://osm.etsi.org/wiki/index.php/OSM2 

For any questions contact OSMSupport@etsi.org

	ELECTRONIC WORKING
	See https://osm.etsi.org
Wi-Fi connection details will be provided by DELL onsite

	POWER AND PLUGS
	Commercial power in the USA is 110V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.

	SECURITY & RESPECT RULES 
	Please note that neither DELL nor ETSI cannot be held responsible for any loss of or damage to equipment so you should keep your personal belongings with you at all times. 
Delegates should wear their badges at all times while they are on site.

	LOCAL INFORMATION
	The meetings will take place on the DELL campus  

Nearby Hotels:
hiltonsantaclara  

santaclara.regency.hyatt 


Santa-Clara-Marriott  

aloftsantaclara 
 
Directions to the DELL campus:
https://www.google.fr/maps/dir/dell+santa+clara+office/
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Local information:
http://santaclaraca.gov/visitors   



	We look forward to seeing you in Santa Clara.
Yours sincerely,
Silva Almagia & Louise Clarke
ETSI OSM Support Team


























Annex A
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Dell Inc.  
5455 Great American Parkway
Santa Clara, CA 95054

[DATE]

To:  Visa Officer 

Dear Sir/Madam, 

Subject: INVITATION LETTER FOR UNITED STATES OF AMERICA TRAVEL VISA APPLICATION 
Traveler: 
Company Name: 

Dell, along with the European Telecommunications Standards Institute (ETSI), is hosting OSM#2 in Santa Clara, California from October 03-07, 2016.  This is to certify that the requester is required to attend ETSI OSM#2 for business purposes. 

The traveller is responsible for their own travel/flight arrangements to and from Santa Clara, California, all travel related expenses, including accommodation, travel food/beverage, and transportation from the airport.  

Please find the following personal data for the visa application:


	Family Name(Last Name)
	

	Forename(First Name)
	

	Gender
	

	Birth Date(DD/MMM /YYYY)
	

	Birth Place
	

	Passport Number
	

	Company Name
	

	Company/Mailing Address
	

	Postal Code
	

	Telephone Number
	

	Fax Number
	





[bookmark: _GoBack]
Yours truly,

[E-Signature] 

xxx
Signatory & Title
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