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	Sophia-Antipolis, 07 April 2017
Invitation to the MEC#10 meeting
from 12 to 15 June 2017 in Beijing
Link to registration & meeting documents
https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=19470 

	
Dear Colleagues,
On behalf of Alex Reznik (alex.reznik@hpe.com) Chairman of ISG MEC, Huawei has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	ADDRESS OF THE MEETING

	Wanda Realm Beijing
Address: No. Jia 18 Shijingshan Road, Shijingshan District, Beijing 100040, P. R. China

Contact person on site: 
Ms. Katherine Wu  			Ms. Cici Xie
Tel: +86 10 82829060			Tel: +86 18506836066 
Email: kathy.wu@huawei.com 		Email: xiewei.xie.xiewei@huawei.com

	MEETING SCHEDULE

	The meeting will start on 12 June 2017 at 09:00 
and end on 15 June 2017 at 17:00

	REGISTRATION

	Please use this link to REGISTER asap.

Note: only organizations that have signed the relevant ISG MEC agreement can participate to this meeting.

	VISA
	[bookmark: _GoBack]Delegates who require a personal invitation letter for their visa application should fill out the application form in Appendix A and send the completed form to the host (visa_mec@huawei.com).

	DOCUMENTS FOR THE MEETING

	Reserve contribution numbers HERE
Please submit your documents for the meeting by Monday 5 June.
Note that contributions assigned to this meeting can be retrieved from the meeting details page or in docbox at: https://docbox.etsi.org/ISG/MEC/05-Contributions/2017 

	POWER AND PLUGS
	Commercial power in China is 220V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.
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	HOW TO GO TO THE MEETING VENUE
	Beijing Capital International Airport: 45min/45km
Beijing South Railway Station: 30min/20km
Beijing West Railway Station: 20min/11km
Beijing Railway Station: 35min/21km
Subway Station (Line 1): 7min/1.5km

Airport Shuttle Bus Station (Wanda Realm Beijing, ): 1min/0.1km

Tax card
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	HOTELS
	Wanda Realm Beijing (*****) Meeting hotel

Address: No. Jia 18 Shijingshan Road, Shijingshan District, Beijing 100040, P. R. China
Tel: +86 10 8868 1188
Website: www.wandahotels.com

Group Rates (apply from 11th to 18th June 2017): 
· Deluxe room
￥558 subject to service charge and VAT for single occupancy, including one breakfast
￥608 subject to service charge and VAT for double occupancy, including two breakfasts
WIFI access is free in the guest rooms.

Tax and Service Charge
10% Service Charge and an additional 6% VAT

Delegates are suggested to stay at the meeting hotel. Please fill out the hotel reservation form in Appendix B and email the completed form to the Wanda Realm Beijing  before the cutoff date, 21 May 2017. (Note that reservation beyond this point may be subject to availability.)


	LOCAL INFORMATION
	GSM/UMTS/LTE Coverage: 
There is GSM/UMTS/LTE coverage in Beijing.

Currency:
Until April 2017, 1 U.S. dollar was worth ￥6.899 CNY and 1 Euro was worth ￥7.344 CNY. Most foreign currencies are easily changed at banks or hotels. Local banks are typically open from 9am to 5pm from Monday to Friday, while weekend working hours may vary by institution. You will be required to present your identification card or passport in order to access foreign exchange services.

Several ATMs are conveniently located in the vicinity of the hotel.

Time Zone:
GMT +8 hours

City Profile/ Area Attractions:
http://english.visitbeijing.com.cn/


	I look forward to seeing you in Beijing.
Yours sincerely

Chantal Bonardi
ISG MEC Technical Officer





Appendix A
ETSI MEC#10 Meeting 
Beijing, China
June 12-15, 2017
INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please:
1. fill out the form below
1. a scanned copy of your passport (the name, date of birth, nationality, passport number, passport validity date, etc. must be seen clearly; to ensure readability; a scanned photograph page is preferred.)
1. a scanned copy of the latest Chinese visa (one or two records) if your entry is not the first time 
1. send all of the above via email before 12 May 2017
to visa_mec@huawei.com 

NOTE: please send your application form in WORD file.

	Full Name of Company
	

	Surname
	
	Given Name
	

	Gender
	□ Male                               □ Female

	Birthday (YYYY-MM-DD)
	
	Nationality
	

	Tel No.
	
	Job Title
	

	Passport No.
	
	Place of Issue Passport
	

	Expired Date of Passport (YYYY-MM-DD)
	

	Destination Country/Area & City/ Places to visit after entry (In this case, it is Beijing by default; if you want to visit other places than Beijing, please indicate here)

	Country
	
	City
	

	Visa Issued Country/Area & City (If the country in which you'll obtain your visa is different from your nationality, please indicate it here:[ Country to obtain your visa])

	Country
	
	City
	

	Duration (YYYY-MM-DD)

	From
	
	To
	

	Applicant Information

	Applicant Address
	

	Applicant Fax No.
	

	Applicant Email Address
	


End of form
(Please do not forget to attach a copy of your passport photograph page before sending.)


	  Appendix B

	Hotel Reservation Form
(Hosted by Huawei)
(Block Code: HWTA170612)

	All reservations are subject to confirmation by the hotel. Kindly email your completed booking form to reservation.beijing@wandahotels.com before 21 May, 2017. Any booking received after this due date will be subject to availability. If you have not received a confirmation via fax or email within 48 hours of sending this form, please send an email to reservation.beijing@wandahotels.com or call us by + (86) 10 8868 1188. 
The Wanda Realm Beijing will send a confirmation upon receipt of this completed form.

	Last name: 
	First name: 

	Mobile: 
	E-mail: 

	Company:
	Nationality: 

	Room preference: 

	Deluxe Room – King Bed Room (CNY 558)  |_|    Deluxe Room – Twin Bed Room (CNY 558) |_|

	Smoking  Room  |_|      Non-Smoking  Room  |_|

	All above rates are per room per night.
All above rates are inclusive of one daily breakfast, and an additional breakfast costs CNY 50.
All above rates are subject to 10% service charge and an additional 6% VAT.
All above rates are applied from Jun 11th to Jun 18th, 2017 based on room availability.  

	Travel details:

	Arrival Date: 
	Flight number: 
	Arrival time: 

	Departure Date: 
	Flight number: 
	Departure time: 

	Transfer Arrangement:
Should you require limousine services, Please inform us your flight detail before 24hours of requested time.
	Destination
	Audi A6
	Buick Van(6 Seats)
	Benz Van(15 Seats)
	Coaster(20 Seats)

	Capital International Airport
	RMB 500.00
	RMB 500.00
	RMB 700.00
	RMB 700.00

	Nanyuan Airport
	RMB 500.00
	RMB 500.00
	RMB 700.00
	RMB 700.00

	Beijing Railway Station
	RMB 500.00
	RMB 500.00
	RMB 700.00
	RMB 700.00

	Beijing West Railway Station
	RMB 500.00
	RMB 500.00
	RMB 700.00
	RMB 700.00




	CHECK-IN TIME is 2:00pm.  To guarantee early check-in, please book one night prior to arrival.
CHECK-OUT TIME is 12:00noon.  Extended use of guest room till 6:00pm on day of departure is subject to a half day’s rate.  Thereafter, is subject to a full day’s rate.

	Cancellation Policy
- Reservation must be guaranteed by credit card
- Please offer your own credit card to guarantee your booking
- Please note that cancellation fee will be assessed if you cancel the booking:
· Any cancellation on guest room within 10 days prior to first arrival (Jun 2nd, 2017) will be subject to one day room charge.

	 American Express |_|                Dinners Club |_|                Master Card |_|                  Visa |_|                  Others |_|

	Credit Card Number: 
	Expiry Date: 

	Card Member’s Name: 
	Singnature: 

	Special requests:

	Please indicate any special requests or more information concerning your booking  
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