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	 25 April 2018
Invitation to the ZSM#03  
June 04-08, 2018 in Shenzhen, China
Registration Link: ZSM#03 F2F Shenzhen 

	Dear Colleagues,
ETSI and the ZSM ISG Chairman Klaus Martiny have the pleasure to inform you of the arrangements for the above-mentioned meeting hosted by Huawei Technologies.

	ADDRESS OF THE MEETING
	Hotel St.Helen Shenzhen Bauhinia 
2002 Qiaocheng E. Road,Futian District,
Shenzhen 518040 
Guangdong Province, P.R.China   


	MEETING SCHEDULE
	The meeting will start on Monday 04 June 2018 at 14:00 CST
The meeting will end on Friday 08 June 2018 at 13:00 CST


	REGISTRATION
	Please use this link to REGISTER asap. If you require assistance with your ETSI on-line account, please contact zsmsupport@etsi.org.

	VISA
	To obtain the visa invitation letter, please fill out the form in Annex A and send it to Ms. Kathy Wu (email: kathy.wu@huawei.com) with a photocopy of your passport. 
A visa invitation letter will be provided by email within one week following receipt of the request. Should a hard copy be required, kindly specify this in the request.


	DOCUMENTS FOR THE MEETING
	Reserve contribution numbers HERE
Note: contributions assigned to this meeting can be retrieved from the meeting details page or in docbox.

	ELECTRONIC WORKING
	This will be a paperless meeting. 

	POWER AND PLUGS
	Asian style (Type C in http://www.worldstandards.eu/electricity.htm#plugs). 
Voltage converters will not be provided at the meeting.

	SECURITY & RESPECT RULES 
	Please note that neither ZTE nor ETSI can be held responsible for any loss of or damage to equipment; so you should keep your personal belongings with you at all times.
Delegates should wear their badges at all times while they are attending the ZSM meeting.

	LOCAL INFORMATION
	Hotel St.Helen Shenzhen Bauhinia: Special ZSM room rate available until 18 May:

      Executive Standard King/Double Room      CNY 570
      Superior Garden View /Double Room         CNY 770
      Executive  King/Double Room                     CNY 870

To make a reservation:
By email: hotel@st-helen.com.cn Complete the form in Annex B
By telephone: +86 (765) 8282 9966 ext 8137
 
Flying to Shenzhen (SZ): Shenzhen Bao’an International Airport http://eng.szairport.com/

Flying to Hong Kong (HKG): http://www.hongkongairport.com/eng/passenger/index.html
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Distance from Futian and Huanggang ports: 8km                                    Hotel

By train: Luohu station (15 km)

By metro: Shenzhen Qiaocheng E Station (Line 1) 430 m

General information:

Time Zone: UTC+08:00 (CST)

Weather: In June: High: 31ºC Low: 25ºC

Shenzhen city information: https://wikitravel.org/en/Shenzhen 


	We look forward to seeing you in Shenzhen, China
Yours sincerely,
Laurent Vreck and Louise Clarke
ETSI ZSM Support team







Annex A
VISA Invitation Letter
	Date:
To:

Subject:  Invitation to ETSI ISG ZSM#03 Meeting, Shenzhen, China – June 04-08, 2018

Dear Sir/Madam,

This is to certify that <<requester First name & Family name>> from << requester company>> would be required to attend ZSM#03 for business purposes. 

During the stay << requester company>> will pay the accommodation, food and beverage and all the personal cost. 

The venue of the meeting will be:  Hotel St. Helen Shenzhen Bauhinia, 2002 Qiaocheng E. Road, Futian District, Shenzhen 518040, Guangdong Province, P.R. China   

Please find the following personal data for << requester First name & Family name>>:
	Family Name (Last Name)
	

	Forename (First Name)
	

	Gender
	

	Birth Date (YYYY/MM /DD)
	

	Birth Place
	

	Nationality
	

	Passport Number
	

	Date of Issue (YYYY/MM /DD)
	

	Date of Expiry (YYYY/MM /DD)
	

	Company Name
	

	Company Address & postcode
	

	Job Title
	

	Telephone Number
	

	Email
	

	Country issuing the visa
	

	Embassy issuing the visa 
	

	Date of arrival in China
	

	Date of departure from China
	

	If applicable, list other places to be visited on the same trip
	


Yours sincerely,

Mrs Kathy Wu
[bookmark: _GoBack]
NOTE: Email the completed form to kathy.wu@huawei.com with subject: Invitation letter request for ETSI ISG ZSM meeting. 
Annex B
Hotel room reservation
ZSM#03 04-08 June 2018






	Full Name
	Check in date
	Check out date
	Room type
	Credit card type
	Credit card no.
	Expiry date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




NOTES:  
· Reserve your hotel room before 18 May 
· Provide credit card details (for the first night as a room reservation guarantee 
 
Room types:                                                                                                                        
Executive Standard King/Double Room CNY 570 per night                                                                                                                                                                                                                                                                            Superior Garden View /Double Room CNY 770 per night                                                                                                                                                                                                                                                                                    Executive King/Double Room CNY 870 per night

One piece of breakfast delivered free to your room.  Or breakfast costs ¥88 per person.



· Email the completed reservation form to: hotel@st-helen.com.cn

Hotel St Helen Shenzhen Bauhinia 
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Close to the hotel: OCT Bay, China Folk Culture village, Shenzhen Window of the World
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