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	Sophia-Antipolis, 10 December 2018
Invitation to MEC#17 Meeting
25-28th March 2019 in Madrid (Spain)
Link to registration & meeting documents
https://portal.etsi.org/webapp/MeetingCalendar/MeetingDetails.asp?m_id=35385 

	
Dear Delegates,

On behalf of Alex Reznik (alex.reznik@hpe.com) Chairman of ISG-MEC, University Carlos III of Madrid (UC3M) has the pleasure of informing you of the arrangements for the above-mentioned meeting.

	Address of the meeting


	Universidad Carlos III de Madrid (UC3M) – Campus de Leganés
Avenida de la Universidad, 30

Building Rey Pastor (Library)
Sala de Juntas, Room 3.3.B01
Leganés, 28911, Spain

Contact person on site: 
Luca Cominardi 

luca.cominardi@uc3m.es
+34 722 130 631

	mEETING SCHEDULE


	The meeting will start on Monday 25th March 2019 at 9:30 
and will end on Thursday 28th March 2019 no later than 17:00

	REGISTRAtion


	Please use this link to register asap.
If you have not been provided with an ETSI on-line account, please contact chantal.bonardi@etsi.org

Note: only organizations that have signed the relevant ISG MEC agreement can participate to this meeting.

	VISa
	Delegates who require a personal invitation letter for their visa application are asked to provide the information requested in the “Letter of Invitation Request” form found in the Annex B, and send it back to luca.cominardi@uc3m.es

	Documents for the meeting


	Reserve contribution numbers HERE
Please submit your documents for the meeting by Monday 18th March.

Note that contributions assigned to this meeting can be retrieved from the meeting details page or in docbox at: 
https://docbox.etsi.org/ISG/MEC/05-Contributions   

	Power 
	Voltage 230 V  

	Local information
	See Annex A

	Hotels
	See Annex A





I look forward to seeing you in Madrid.

Yours sincerely
Chantal Bonardi
ISG MEC Technical Officer 
Annex A
Logistic information for MEC#17 meeting

Leganés, Spain, 25-28 March 2019
Venue

The meeting will take place at the University Carlos III of Madrid (UC3M), campus of Leganés. Be aware that UC3M has multiple campuses in different locations. The MEC#17 meeting will take place in the campus of Leganés.

The meeting room will be 3.3.B01 (Rey Pastor Building - Third floor). The Rey Pastor Building is the campus’ library. Visitors are not required to sign in at the reception desk nor to collect any visitor badge. 
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Figure 1: Map of UC3M Leganes campus
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Figure 2: Rey Pastor building (Library) third floor map – Room 3.3.B01
Wi-Fi visitor access

A guest network is available at UC3M and you can register the same day of the meeting via a registration portal.
Breaks

The host will provide beverages during coffee breaks. A canteen and a cafeteria are available in the campus.

Transport

The closest international airport is Madrid-Barajas Adolfo Suárez Airport: http://www.aena.es/en/madrid-barajas-airport/index.html 
Madrid has an extensive metro and regional trains network:

· Madrid Metro website: https://www.metromadrid.es/en 

· Regional trains (a.k.a. Cercanias) website: http://www.renfe.com/EN/viajeros/cercanias/madrid/ 
From the Airport to Leganés by public transportation: 
· Take the underground/metro line 8 to Nuevos Ministerios. 
· Change to the commuter train line (Cercanias) and take any train going to Atocha station (C2, C3, C4, C7, C10). 
· In Atocha, take line C5 in the direction of Fuenlabrada/Humanes and get off at Leganés Central. 
· Upon leaving the train station from the main exit, turn left and walk straight on for 5 minutes until you reach the University.
· Approximate journey duration: 1-1.5 hours.
· Approximate journey cost: 7€

From the Airport to Leganés by taxi: 
· Approximate journey duration: 0.5-1 hours.
· Approximate journey cost: 45-50€
From the centre of Madrid to Leganés: 
· The quickest way is to take the metro line 1 to Atocha Renfe station and then take the commuter train line (Cercanias) train C5 to Fuenlabrada/Humanes and get off at Leganés Central. 
· Upon leaving the train station from the main exit, turn left and walk straight on for 5 minutes until you reach the University.
· Approximate journey duration from Atocha station: 0.5 hours.
· Approximate journey cost from Atocha station: 1.85€

From the centre of Madrid to Leganés by taxi: 
· Approximate journey duration from Atocha station: 20-30 minutes.
· Approximate journey cost from Atocha station: 25€
Getting around Madrid

· Within Madrid the easiest way to get around is by Metro. In the city centre you will never be more than 10 minutes away from a Metro station and it is quick and reliable.

· A single journey on the Metro around the city centre costs 1.50 - 2 euros. However, a ten journey ticket (called Metrobus), which can also be used on the buses, costs 12.20 Euros.
· The Metro runs between 6am and 2am (Note: the last train reaches its final destination at 2am, therefore depending on your location you will need to catch the train before that time).
Hotels

Note that UC3M cannot provide special rates for the meeting. 
HOTEL TRYP LEGANES (***)

Avda. de la Universidad, 7, 28911, Leganes, Madrid

Tel: +34 91 689 6161

Fax: +34 91 693 6909

Email: tryp.leganes@solmelia.com 
This hotel is within short walking distance from the Leganes campus of UC3M.

HOTEL AR PARQUESUR (****)

Avda. Gran Bretaña, (no number), Parquesur Shopping Center, 28916 Leganes, Madrid

Tel: +34 91 688 2600

Fax: +34 91 688 4970

Email: reservas@hotelparquesur.com 
HOTEL VINCCI SOHO (****)
Calle Prado 18, 28014, Madrid

Tel: +34 91 141 41 00

Fax: +34 91 141 41 01

Email: soho@vinccihoteles.com 
HOTEL TRYP ATOCHA (****)

Calle de Atocha, 83, 28012, Madrid

Tel: +34 91 330 0500

Fax: +34 91 420 1560

E-mail: tryp.atocha@solmelia.com 
HOTEL LAS LETRAS MADRID (****)
Calle Gran Vía, 11, 28013 Madrid

Tel: +34 915 23 79 80
Website: http://www.hoteldelasletras.com/ 

Annex B
Letter of Invitation Request

If you require a personalized invitation letter in order  to apply for Spain Visa, please send the following information to Luca Cominardi at luca.cominardi@uc3m.es with the email subject: Invitation letter request for MEC#17 meeting. Scanned letters of invitation will be sent to you via email within 14 working days. A hard copy will only be sent upon special request.
	Applicant Information
	Family Name:

Given Name:
	( Male           ( Female       

	
	Nationality:
	Birth date (month/date/year):

	
	Company:
	Occupation/Position:

	
	Passport No:
	Date of Issue:

Date of Expire:

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:

MACROBUTTON NoMacro [ Country to obtain your visa]

	Contact Information
	Address:

Telephone Number:   

Fax Number:   

E-mail: 

	Cities to visit after entry
	(In this case, it is Madrid by default; if you want to visit other places than Madrid, please indicate here.)

	Purpose of Visit
	(If you have any other business affairs than MEC#17 meetings during the same trip, please provide your itinerary, including detailed dates, destinations and purposes.)

	Date of arrival 

(month/date/year)
	
	Maximum Stay
	

	Number of Entries
	( One time                            ( Multiple in three months

( Multiple in half year          ( Multiple in a year


Train Station





Campus entrance





Entrance to Rey Pastor building (#3)








