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	Sophia-Antipolis, 06 November 201905 November 2019
Invitation to NFV#30
11-15 May 2020 in Palo Alto, USA

Link to registration & meeting documents: NFV#30-F2F Palo Alto

	Dear Colleague,
On behalf of Diego Lopez, (diego.r.lopez@telefonica.com), Chairman of ISG NFV, ETSI has the pleasure of informing you of the arrangements for the above-mentioned meeting that will be hosted by VMware Inc.

	ADDRESS OF THE MEETING

	VMware Inc,
3425 Hillview Avenue
Hilltop A
Palo Alto
94304, CA 
USA  

Building open hours 08.00 to 18:00 (local time)

	REGISTRATION
	Link to the portal for REGISTRATION

	VISA
	Delegates who require a personal invitation letter for their visa application are requested to send the completed template available in Annex A to Maria Siqueiros: msiqueiros@vmware.com 

	MEETING DOCUMENTS

	Reserve contribution numbers HERE 
For any questions contact NFVSupport@etsi.org
NOTE: Contributions assigned to NFV#30 can be retrieved from the portal meeting details page or from docbox.

	Wi-Fi
	Wi-Fi connection details will be provided by VMware onsite

	POWER AND PLUGS
	Commercial power in the USA is 110V. Please be sure you have the correct adapter. Voltage converters will not be provided at the meeting.

	SECURITY & RESPECT RULES 
	NOTE: Neither VMware nor ETSI can be held responsible for any loss of or damage to equipment, and personal belongings should be kept with you at all times. 
Delegates should wear their badges at all times on site.

	LOCAL INFORMATION
	Directions to the Palo Alto campus: https://www.google.fr/maps/dir/  
Parking: Visitor spaces infront of Hilltop A building

Map of the VMWare campus: See Annex B below

Hotel recommendation: book the room in advance to secure a good rate. 
To obtain the VMware or EMC rate, it is best to call the hotel.

Nearby hotels that offer a VMware or EMC rate:
1. Stanford Park Hotel (4.83 miles away)
2. Sheraton (1.13.8 miles away)
3. Courtyard by Marriott (2.5 miles away)
4. Hilton Garden Inn (2.15 miles away)

Nearby hotels with no special rate
1. Comfort Inn (2.11.9 miles away)
2. The Zen Hotel (2.0 miles away)


Local information: www.destinationpaloalto.com/ 

Sightseeing in San Francisco: 

California Academy of Sciences research institute and one of the largest natural history museums in the world.
                                                                             San Francisco Museum of Modern Art
[image: Image result for california academy of sciences] [image: Image result for san francisco museum of modern art]
More details on places to visit and restaurants will be available nearer the meeting dates.


	We look forward to seeing you in Palo Alto.
Yours sincerely,
Louise Clarke, Laurent Vreck, Silvia Almagia & Michele Carignani 
ETSI NFV Support Team 





























Annex A
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VMware Inc.  
3425 Hillview Avenue, Hilltop A building
Palo Alto
94304, CA 
USA  

[DATE]

To:  Visa Officer 

Dear Sir/Madam, 

Subject: INVITATION LETTER FOR UNITED STATES OF AMERICA TRAVEL VISA APPLICATION 
Traveller: 
Company Name: 

VMware Inc, along with the European Telecommunications Standards Institute (ETSI), is hosting NFV#30 in Palo Alto, California from May 11-15, 2020.  This is to certify that the requester is required to attend ETSI NFV#30 for business purposes. 

The traveller is responsible for their own travel/flight arrangements to and from Palo Alto, California, all travel related expenses, including accommodation, travel food/beverage, and transportation from the airport.  

Please find the following personal data for the visa application:


	Family Name (Last Name)
	

	Forename (First Name)
	

	Gender
	

	Birth Date (DD/MMM /YYYY)
	

	Birth Place
	

	Passport Number
	

	Company Name
	

	Company/Mailing Address
	

	Postal Code
	

	Telephone Number
	

	Fax Number
	






Yours truly,

Maria Siqueiros



Senior Executive Assistant 
to Shekar Ayyar, EVP & GM, Telco Edge Cloud.










Annex B

VMware Headquarters map
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