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�AUTONUMLGL�	Progress of the work and achievements


No work has been performed by the STF since the last report in May 98, and its experts' contracts have all come to an end.  This report summarises the conclusions of various discussions concerning the future of the STF, and provides some recommendations.Since the last progress report in October 97, several sessions of the STF have been held (see schedule below).  Work has centred on 


-	the further development of word processing macros to assist rapporteurs to draft ETSI deliverables;


-	the development of a macro for maintaining a standard list of abbreviations; and


-	the development of an on-line / off-line Drafting Guide amplifying the ISO/IEC drafting rules.





still the lightThe first of these outputs will be distributed to the volunteer rapporteurs, and will also be actively promoted within other STFs and, where possible, other Technical Bodies.


The second deliverable will be of use principally to the ECS department of the Secretariat.


The third deliverable will form part of the "editHelp" package offered to all new rapporteurs and available on the ETSI WWW server.


The initial contracts for the experts have now come to an end, and further contracts will need to be established for further progress to be made.


The Work Plan is shown in the schedule of Work Item MI/MTS�00039-03Concerning the deliverable document (DEG/MTS�00039�2), the following points should be noted.


The word processing macros have been handed over to the SMS Dept of the Secretariat, and are currently being evaluated.  A preliminary problem report is included in this report as annex A.


The “drafting guide“: aspects have been removed from the draft ETSI Guide and have been replaced by a normative reference to the ETSI drafting rules (TR 101 262) prepared by the ETSI Secretariat.


The Recommendations clause has been removed from the draft EG, since it was thought inappropriate to include them in a deliverable.  However, they are summarised in clause 4 below.


The draft EG is ready for MTS approval.


MTS should note that the deliverable is subject to EC work orders p/02 and etsi/97/dir/p-20. It would be sensible to include TR 101 262 with the text delivered to the EC.


On this basis, it is recommended that the STF be closed at this point. Regardless of what decision MTS takes concerning the future of the STF, the current leader will leave it, effective immediately.


� EMBED AcroExch.Document  ��� � EMBED Package  ���


The deliverable DEG/MTS�00039-02 is to contain the descriptions of the macros and possibly the substance of the drafting guide.


The sessions planned and achieved are shown below.  (Note: planning for 1998 is still in progress, and is not shown on the chart at present.)  The work remaining to be done by the STF is:


-	completion of existing macros (approx one man.week);


-	development of a macro for maintaining a stock list of technical terms (similar to that already deveoped for abbreviations);


-	acceptance by ECS dept of the Drafting Guide;


-	active promotion of tools to Technical Bodies;


-	production of draft deliverable document.





STF98 sessions:


� EMBED Excel.Sheet.5  ���


Future sessions have not been planned, since they depend on the agreement to extend the duration of the STF.





Note 1:	SR attended the meeting using STF97 budget, so his attendance does not appear in the schedule chart above.


Note 2:	JMM not available to attend; SR to attend.


�AUTONUMLGL�	Difficulties encountered and unresolved issues


It is hoped that the draft ETSI Guide produced by the STF can be approved at the autumn meeting of MTS.  However, there is a possibility that the review of the macros will not have been conducted by the SMS Dept of the Secretariat in time for this.  It is not sensible to release the EG until the macros appear on the ETSI web site, and it is not desirable for them to appear with known bugs still present.


Thus it is possible that a further delay may result.


Given the resources remaining for the STF and bearing in mind the current discussions taking place in the ETSI Board, it is not appropriate for STF 98 to embark on further work related to compiling a list of technical terms and abbreviations.Apart from the items mentioned in the previous reports, very little of the STF leader's time has been available to devote to the work of the STF due to his other commitments, not foreseen at the time of his appointment.  This has meant that the drafting guide tool longer to prepare than originally hoped for, and there has been very little active "marketing" of the STF's outputs.John Horrocks





�AUTONUMLGL�	Summary report of the meetings with the reference Technical Body


None, DEG/MTS�00039�02,the March 98The progress to date was presented to the October 1997 meeting of TC-MTS.


�AUTONUMLGL�	Technical advice required from the reference Technical Body


The draft deliverable is ready for approval by TC MTS.  It is included with the present report.  MTS is asked to approve it for release on Member Vote, bearing in mind the point in clause 2 above.


TC MTS is asked to liaise with SMS Dept to ensure that:


The word processing macros are made available for download from the “editHelp“ area of the Web server.  Also that the macros are maintained.


The custom dictionary is maintained and made available to rapporteurs.


None at present.


�AUTONUMLGL�	Proposed changes in the STF milestones and deliverables schedule


The basic steps are as shown in the Work Item for which the PT was established (MI/MTS�00030�3).  This can be accessed on line via http://www.etsi.fr/ecs/sa_frm.htm.


�AUTONUMLGL�	Status of the resource available





No change from last report.A total of 6,5 man.months was allocated to this STF of which 0,5 man.months was withheld to be spent in 1998.  Because of the unavailability of Mr Meredith, there has been about one man.month underspend in 1997.


�AUTONUMLGL�	Next report


The date of any future report will depend on discussions on the continuation of the STF.


The next report is scheduled for: end January 98 (showing future work plans).


�AUTONUMLGL�	Any other business


None.


�
Annex A	Preliminary problem report from SMS Dept on word processing macros


DEG/MTS�00039�2 is offered for approval at TC�MTS in October 1998.  Although PQM Consultants took part in STF98 which was responsible for this document, there are a number of comments that we believe should be addressed before the document can be approved.


The Scope clause states that DEG/MTS�00039�2 contains "an explanatory guide interpreting the rules for drafting standards (and other deliverables) based on the internationally accepted ISO/IEC drafting rules".  Clause 6 (Drafting guide) is no more than an introduction to TR 101 262 and certainly does not provide guidance on interpreting the rules for drafting standards.  The text in the Scope clause should at least reflect the contents of clause 6.


As a draft ETSI Guide, DEG/MTS�00039�2 cannot have Normative References.  Subclauses 2.1 and 2.2 should be combined into a single "References" clause


Clause 6 states that "TC�MTS (via STF98) has contributed to the ETSI drafting rules published by the Secretariat, and these rules shall be followed for all ETSI deliverables".  The following points should be noted:


� SYMBOL 45 \f "Arial" \s 10 \h �	It is inappropriate to mention a specific STF in an EG;


� SYMBOL 45 \f "Arial" \s 10 \h �	TC�MTS (and, indeed, STF98) did not contribute collectively to TR 101 262.  The only input came from the STF leader.


� SYMBOL 45 \f "Arial" \s 10 \h �	the use of the word "shall" is inappropriate in an EG. Replace the text with "…and these rules should be followed for all ETSI deliverables"


Clause 6 identifies a "guide to the use of the English language" and a "custom dictionary " but does not give any indication of where these may be found.


DEG/MTS�00039�2 does not meet up to the expectations of the title.  Although it introduces the word processing macros developed within STF98, it does not present any other complementary methods and it cannot in any way be considered as a technical quality manual.  PQM Consultants proposes that DEG/MTS�00039�2 should not be approved in its current form by TC�MTS and that TC�MTS should consider seriously whether the title of the work item (and, therefore, the document) should be modified to remove the reference to the technical quality manual.  If not, significant effort needs to be scheduled in order to complete this aspect of the document.
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