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Sophia-Antipolis, 20 December 2011

Meeting Invitation


	
MTS#55 Plenary 
 (24 -25 January 2012)

and

Test Description Language (TDL) #2
(25 January 2012)


in Sophia Antipolis

	Dear Colleague,

On behalf of Stephan Schulz (stephan.schulz@conformiq.com Chairman of MTS ETSI has the pleasure of informing you of the arrangements for the two above-mentioned meetings .

	Meeting VENUE

	ETSI / Einstein Building
949 rue Albert Einstein
06921 Sophia Antipolis - France
Phone: +33 492 94 42 00 (switchboard)

Check room allocation on display screens. Building opening hours 8:00 am - 8:00 pm

	mEETING SCHEDULE

Distribution of badges starts ½  hour before the start of each meeting.
	MTS#55 plenary will start on the 24th January at 9:00 and end on 25th January at 17:30

	
	Test Description Language #2 will take place on the 26th from 9:00 to 17:30

	REGISTRAtion & access to Documents
	MTS#55: Use this link to register and access the meeting documents http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=13059

	
	Test Description Language #2: Use this link to register and access the meeting documents http://webapp.etsi.org/MeetingCalendar/MeetingDetails.asp?mid=30107

	Non ETSI members are usually not permitted to attend ETSI meetings unless authorized by the Chairman.If in doubt or if your company is not an ETSI member contact MTSsupport@etsi.org

	Remote participation
	Both meeting will use the same URL: https://www2.gotomeeting.com/join/274170242
(See next page for details)

	

	VISa
	Delegates who require a personal invitation letter for their visa application should fill in the form available at: http://portal.etsi.org/meetings/visa/visa.htm

	NETWORK ACCESS
	You may use the ETSI public wifi network. For assistance please follow the instructions in this link: http://portal.etsi.org/helpdesk/ (click on "Network Facilities" in menu).

	Power and plugs
	Voltage 220 V  French style plug

	SEcurity & RESPECT RULES
	Please note that ETSI cannot be held responsible for any loss of or damage to equipment so you should keep your personal belongings with you at all times. Locks for laptops are available at Helpdesk.

Delegates should wear their badges at all times while they are in ETSI.

	Local information
	Map of the area, hotels, car rental etc.

	Disabled people
	Contact mailto:marie-noelle.girard@etsi.org or MeetingsFacilities@etsi.org if you need special care on-site (wheelchair access etc.)

	Support on-site
	Meeting Support: +33(0)4 92 94 42 56 or MeetingsFacilities@etsi.org

	Looking forward to seeing you in Sophia Antipolis.
Yours sincerely

Laurent Vreck
MTS Technical Officer

	


Joining the meeting(s) remotely

Participant who cannot attend the meetings in person will have the ability to take part remotely using the GotoMeeting web application. Both meeting will use the same settings.
Follow the instructions below:

1- Follow the meeting URL: https://www2.gotomeeting.com/join/274170242 

Once connected to the web interface check the "Audio" section of the application interface and choose an audio option: “Telephone” or “Mic & Speaker” (VoIP).

· VoIP is free and provides a variable audio quality (from acceptable to excellent).

· “Telephone” is not free (but cheap), and provides a stable good audio quality.

2- AUDIO

2.1 - using “Mic & Speaker” (VoIP)
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To preserve a good audio quality for other listeners, it is strongly recommented that remote VoIP participants use a headset rather than their PC microphone & Loudspeaker: PC mic often transmit background noise, echo and keystroke noise to other users…

2.2- using a telephone

Dial in using one of the numbers in the list below (depending on your country)

-enter the meeting ID (last 9 digits of the meeting URL above, also shown in the Web application)

-enter your individual Audio PIN (see "Audio" section of the web application)

During the call, you can use the following in-band commands:

*6 
Mute/ un-mute the participant’s line.
*4 
Provides a menu of available conference commands.
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Headphones are preferable to handset, since they are more comfortable for the user and don’t transmit background, echo, and keystroke noise to other listeners…
Please avoid using the handsfree function of your phone (except if your phone has excellent audio-conference features).
Australia: +61 (0) 2 6108 4655 

Austria: +43 (0) 7 2088 1403 

Belgium: +32 (0) 28 08 4294 

Canada: +1 (416) 800-9295 

Denmark: +45 (0) 69 91 88 65 

Finland: +358 (0) 942 41 5781 

France: +33 (0) 182 880 459 

Germany: +49 (0) 898 7806 6468 

Ireland: +353 (0) 14 845 979 
Italy: +39 0 699 36 98 81 

Netherlands: +31 (0) 208 080 382 

New Zealand: +64 (0) 4 974 7214 

Norway: +47 21 03 58 99 

Spain: +34 931 81 6669 

Sweden: +46 (0) 852 503 499 

Switzerland: +41 (0) 435 0167 09 

United Kingdom: +44 (0) 203 535 0610
United States: +1 (914) 339-0034 [image: image1.png]



