STF OT (BRAN)

Preparatory Meeting Invitation
24 August 2004
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From:

	Alberto Berrini
	ETSI STF Manager
	alberto.berrini@etsi.org


To:

	Mr. Bernd Friedrichs
	BRAN Chairman
	Bernd.Friedrichs@marconi.com 

	Mrs. Mariana Goldhammer
	BRAN Vice-Chairperson
	marianna.goldhammer@alvarion.com 

	Mr. Bernt Mattsson
	ETSI Technical Officier
	Bernt.mattsson@etsi.org 

	Mr. Milan Zoric
	ETSI PEX Officier
	Milan.zoric@etsi.org 

	Candidates:
	
	

	Mr. Scott Moseley
	Farbum Scotus
	113350.114@compuserve.com 

	Mr. Sebastian Mueller
	FSCOM
	sebastian.mueller@fscom.fr 

	Mr. Jean Claude Wattelet
	Wattelet Telecoms
	watteletj@voila.fr 


Copy:

	Mr. Anthony Wiles
	ETSI PTCC Manager
	Anthony.wiles@etsi.org 

	Mr. Pierre de Courcel
	ETSI CFO
	Pierre.decourcel@etsi.org 

	Mrs. Emmanuelle Jouan
	ETSI PTCC Assistant
	emmanuelle.jouan@etsi.org 


Dear colleagues,

With reference to the Call for Experts in our Collective Letter No. 2334  «CfeL, I am pleased to invite you to attend the Preparatory Meeting of STF OT (provisional code) on: Validation of Conformance Test Specifications for the Interoperability of HIPERACCESS SYSTEMS.  For more information see: http://portal.etsi.org/stfs/management/mngPrepMeet.asp
	Address and schedule
	ETSI EINSTEIN Building
650 Route des Lucioles
06921 Sophia Antipolis
France
	Meeting room DEBUSSY 
The meeting will start on 30 September 2004 at 14:00 and is expected to last until 17:00. 

Details



	How to join ETSI
	http://portal.etsi.org/meetings/TravellingToETSI/travelingToETSI.asp

	Contact person
	Mrs. Christine Voulgre   tel: +33 (0)4 9294 4269   mailto:christine.voulgre@etsi.org 

	Documents for the meeting
	Documents for the meeting (including the agenda) can be downloaded from:

http://portal.etsi.org/docbox/STF/STF_OT_BRAN_HipermanInterop/PrepMeet 

	Travel cost reimbursement for candidates
	ETSI will reimburse the travel and subsistence costs, for the candidates only and according to the ETSI travel reimbursement rules (i.e. cheapest ticket, max 3 stars hotel, max 30 EUR per meal, with justification bills, for the minimum period required to attend the meeting). 


The objective of the meeting is to make the final selection of the experts, appoint the Leader, review the Terms of Reference and establish the initial Work Plan.

I would bring to your attention that the final decision on the choice of the candidates is the ETSI Director's prerogative in consultation with the relevant TB Chairman and the invitation to this meeting does not imply an obligation from our side.

In order to ensure that contracts with the Companies of the successful candidates are signed before the STF activity starts, please fill-in the administrative information form attached, and return to Christine.voulgre@etsi.org before the meeting.  The terms and conditions of the ETSI standard contract (Letter of Undertaking) will apply.

Administrative information for the ETSI Letter of Undertaking (LoU)

Please fill-in and return to the ETSI Contract Assistant: 
christine.voulgre@etsi.org  - tel: +33 4 9294 4390
Note: contracts must be signed by both parties before the expert start work
Organisation with which the contract will be established
the Company having offered the candidature, as in Annex B1 of the Collective Letter

Legal name:


Legal address:


Signatory of the contract

First name:


Last name:


E-mail:


Phone:


Supervisory
Person in your Company responsible for the management of this contract

First name:


Last name:


E-mail:


Phone:


Contact person

Person to whom all the correspondence relevant to the contract must be addressed

First name:


Last name:


E-mail:


Phone:


Fax:


Postal address:


Bank account details

The account shall be in the name of the organisation with which the contract will be established

Account holder’s name


Bank name:


Address of the Bank:


Account number:


IBAN number:


Swift address:


Administrative documents required to work in France

Expert must obtain the following documents before they can start work in ETSI:

· Authorization to work in France, depending on the nationality, duration and nature of the secondment. For more information see: http://portal.etsi.org/stfs/management/mngWorkPermit.asp#Document summary table
· Certificate of social security coverage: E101 for citizen of the European Community or certificate of public or private insurance for non-EC citizens.

