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Minutes Preparatory Meeting STFs 288, 289, 290, 263ext


STF 288
International Harmonisation of ETSI Electronic Signature Standards
STF 289
Review of XML Advanced Electronic Signatures (XAdES) and support of Joint ESI-W3C WG
STF 290
Relying Party Access to TSP Status List (TSL, defined in TS 102 231)

STF263ext
Consider comments on Algorithm Specification
Participants
	Mr. Riccardo Genghini
	ESI Chairman
	riccardo.genghini@sng.it

	Mr. Gÿorgy Endersz
	ESI
	Gyorgy.endersz@teliasonera.com

	Mr. Ted Laverack
	ESI support Officer
	ted.laverack@etsi.org

	Mr. Alberto Berrini
	STF Manager
	alberto.berrini@etsi.org 


Candidates:

	Mr. Richard Wilsher
	Zygma partnership / DTI
	RGW@Zygma.Co.UK

	Mr. Peter Lipp
	A-SIT Centre Austria / TELECOM. RESEARCH CENTER (FTW)
	peter.lipp@IAIK.AT

	Mr. Franco Ruggieri
	FIR DIG Consultants / Uninfo
	f.ruggieri@flashnet.it

	Mr. Denis Pinkas
	BULL S.A. /  
	denis.pinkas@bull.net

	Mr. Juan Carlos Cruellas
	Universitat Politèc. Catalunya /  
	cruellas@ac.upc.edu

	Prof. Ernst Günter Giessmann
	Deutsche Telekom AG
	ErnstG.Giessmann@T-SYSTEMS.COM

	Mr. Nick Pope
	Security&Standard Consultancy / BT Group Plc
	pope@secstan.com

	Dr. Georg Illies
	BSI (Germany) / Deutsche Telekom AG
	Georg.Illies@bsi.bund.de


Copy
	Mr. Pierre de Courcel
	CFO
	pierre.decourcel@etsi.org 

	Mr. Gavin Craik
	EC/EFTA Mandate Officer
	Gavin.craik@etsi.org 

	STF support
	
	stfsupport@etsi.org 


1 Introduction

This is a joint Preparatory Meeting to set-up four STFs approved under the ETSI budget (1st allocation 2005).  The meeting has been held in the Universitat Politecnica de Catalunya, on the kind invitation of Juan-Carlos Cruellas.
Many valuable candidatures have been received.  The ESI Chairman, Mr. Riccardo Genghini and the STF Manager, Mr. Alberto Berrini have made a pre-selection of the short-list of candidates to invite to the Preparatory Meeting, with the help of the previous ESI Chairman, Mr. Gÿorgy Endersz, who kindly offered the assistance of his experience on the previous ESI activity.
However, some of the experts short-listed are candidate for multiple STFs and it has not been possible to resolve the most efficient allocation to the specific STFs, without direct discussion with the experts.  The purpose of the meeting has been to make the final decision on the participation of the candidates to the specific STFs.
These minutes report the summary of the decisions made for each STF.

2 STF 288 (PA1) International Harmonization 
The resources in the agreed ToR are 65 working days and 9 000 EUR for travels, to perform four tasks, from February to December.   

The scope of the tasks and the resources actually required have been reviewed as follows:
· Task 1 (PKI) is high priority.  Estimated required 24 working days.  Franco and Nick were already responsible of this task in STF263 and are prepared to take over the continuation.
· Task 2 (APEC) is “medium priority” and should be reduced to monitoring activity (e.g. 1 working day, to keep contact).

· Task 3 (IETF): 11 working days are estimated to be required to take the current ETSI document on Signature format into IETF format.  Considering the prominent role of IETF in this domain, it is required that the ETSI specifications are endorsed as IETF RFCs, in order to be recognized.  Activity on TSL is considered as premature.  

· Task 4 (Euro-implementation): estimated required 25 working days
Check if there is proper adoption/consideration/utilisation of ESI (and EESSI) specifications in the new application oriented standardisation activities funded by the EU: 

· e-invoicing

· e-procurement

· electronic registered email

· e-authentication: this is a very “high-level” activity. Purpose is monitoring whether there is matter for ETSI.
· follow development of CWA 14890 Smart Card used as Secure Signature Creation Device (SSCD) in TC224 (monitoring activity, no more than 2 working days out of the 27)

· Task 5 (overall STF co-ordination and reporting). This essential task has been overlooked in the original ToR and has been estimated to require 4 working days
The work should start as soon as possible and must be concluded before the last ESI plenary in 2005 (ESI#12, date to be decided).

The travel budget includes the cost for the Task Leaders to present the result at the two ESI plenary meeting during the life of the STF and the cost to attend meetings of other Bodies.  It has been recognized that the reimbursement of real cost for 3-4 Task Leaders attending 2 meetings would have used up the whole travel budget and add administration overhead.  It has, therefore, been agreed that the Task Leaders would accept a “forfeit” compensation of 600 EUR for the attendance to each ESI plenary.  From the administrative point of view, an additional day per travel will be allocated in the contract of the Task Leaders.
It should be noted that this “practical” arrangement is possible because the funding is from the ETSI budget.  STFs funded by EC/EFTA are subject to very strict and formal accounting audit, which makes impossible to mix travel cost and manpower, even if this is more convenient for ETSI and the EC.
The resources will be shared as follows:

· Task 1: PKI (24 working days + 2 days travels “forfeit” for the Task Leader)
Nick (Task Leader)
12 contract days (including “forfeit” travel cost to attend ESI#11 and ESI#12)
Franco
10 contract days
Richard
4 contract days (with no travel)

· Task 2: APEC (1 working day)

Nick
1 contract day
· Task 3: IETF (11 days+ 2 days travels “forfeit” for the Task Leader)

Denis (Task Leader)
13 contract days (including “forfeit” travel cost to attend ESI#11 and ESI#12)

· Task 4: Euro (25 days+ 2 days travels “forfeit” for the Task Leader)
Franco (Task Leader)
8 contract days (including “forfeit” travel cost to attend ESI#11 and ESI#12)
Nick
6 contract days
Denis
6 contract days
Contingency
7 days, to be allocated later in the project
· Task 5 STF management (4 working days)
Nick (STF Leader)
4 contract days
After moving 3 600 EUR from the travel budget to the manpower, to cover the travel cost for the Task leaders to attend the two ESI meetings, a total of 5 400 EUR remains available for travels to other meetings.  The travel budget is common to the four tasks and will be managed between ETSI Secretariat and the STF Leader (Nick).

The contracts will be established from 1st March 2005 to 23 December 2005, for the following amounts (summing up all the tasks is a single contract):
· Nick Pope (STF Leader)
23 days

· Franco Ruggieri
18 days

· Denis Pinkas
19 days

· Richard Wilsher
4 days

Contingency
7 days


---------------

Total
71 days
with no obligation to work in ETSI

There will be the following milestones:

· Milestone A: Progress Report#1 submitted to ESI#11 (29 April – 1 May) for review.  The Report will be prepared by the STF Leader, uploaded in the ESI meeting documents and sent to the STF Manager, two weeks before the meeting (15 April).

· Milestone B: Progress Report#2 submitted for approval by the ESI Chairman and the ETSI Director-General, to be prepared by the STF leader and sent to the ESI Chairman and the STF Manager in August 2005.

· Milestone C: Final Report referring of final deliverables approved by ESI#12 (28-29 November).

3 STF 289 (PA2): Revision of XAdES document and Joint ETSI/WC3
The STF ToR include the update of the XAdES document TS 101 903 and the support of the ETSI and W3C are sorting out the IPR agreement.  The set-up of the joint ETSI-W3C is premature, however the STF activity can start with the revision of TS 101 903.  

ETSI has made a proposal for funding under e-Europe, which is being considered by the EC.  The process for the allocation of eEurope 2005 funding is described in OCG#25(05)16.  The first EC assessment will be made on 9 March, in order to gain Member State agreement to the proposals that should be given the go ahead for contractual negotiations and funding.
If the negotiations between ETSI and W3C to set-up the Joint Working Group are not finalized before the conclusion of the STF, it will not be possible to create the charter document for the Terms of Reference of the Joint WG (Task 3), however, the interest to convert the ETSI document for submission to IETF (Task 2) is confirmed.  The STF will therefore perform Tasks 1 and 2 and, Task 4 if the agreement on the Joint WG is achieved.

In order to reflect this priority, the title should be changed in: “Review of XML Advanced Electronic Signatures (XAdES) and support of joint ESI-W3C WG”

The resources are currently available from the ETSI budget only (33 working days and 4 000 EUR for travels to ESI meetings).  As for STF288, it has been agreed to change 4 000 EUR travel budget into 7 working days.  This makes 40 working days, including 2 days per expert as “forfeit” for the travel to ESI plenary meetings #11 and #12.

The following experts have been selected: 

· Juan Carlos Cruellas STF leader
20 working days
· Peter Lipp
20 working days
with no obligation to work in ETSI

They will agree the share of resources.  The contracts will be established from 1st March 2005 to 23 December 2005, for the following, with the same milestones as STF288.
4 STF 290 (PA3): TSP status list
It has been agreed to have a maximum of 4 experts, sharing resources in proportion 2:2:1:1.

The resources are currently available from the ETSI budget only (74 working days and 4 000 EUR for travels to ESI meetings).  As for STF289, it has been agreed to change 4 000 EUR travel budget into 7 working days.  This makes a total of 81 working days.  All these days can be used to draft deliverables, since the “forfeit” for the STF leader to travel to ESI plenary meetings #11 and #12 is already covered under STF288.
The contracts will be established from 1st March 2005 to 23 December 2005, with the same milestones as STF288 and for the following amounts:

· Richard Wilsher (STF Leader and editor)
28 working days

· Franco Ruggieri
21 working days

· Juan-Carlos Cruellas
16 working days

· Peter Lipp
16 working days


------------------------

Total
81 working days   (no obligation to work in ETSI)
5 STF263ext (PA4): Comments Algo Paper
This activity is to include comments received on TS 102 176-1, i.e. an extension of STF263 Task 3 (Algo-Paper).

There has been a discussion between ETSI and CEN for the publication of Part 2.  CEN is transferring the activity to TC224 (Smart Cards Committee).  STF263 has produced a self-contained ETSI document, to become an EN but this is largely based upon the CEN Workshop document (80%).  This approach is justified by the fact that the CEN document is frozen.  We have now an agreement from John Ketchell to publish as ETSI document, with acknowledgment of CEN copyright (see following e-mail).

The previous experts of STF263 Task 3 are confirmed to complete the work.  Since the activity consists in the finalization of the STF263 deliverables, this “STF” will be considered as an extension of the existing STF263.
The contracts will be established from 1st March 2005 to ESI#11 (1 June 2005), for the following amounts:

· Mr. Ernst.Giessmann
10 days (including 1 day “forfeit” for travel to 2 ESI plenary)
· Mr. Denis Pinkas
13 days

· Mr. Georg Illies
voluntary contribution

with no obligation to work in ETSI

There will be a single milestone: Final Report of STF263, referring of the approval of final deliverables TS 102 176-1 and TS 102 176-2 by ESI#11 (31 May – 1 June) for publication.

It is not necessary to set-up a formal contract for the voluntary contribution of Mr. Georg Illies, however, he will be mentioned as active contributor in the STF documentation.

SAGE support may be required, to be managed by the experts, as necessary, outside STF funding.

Hereafter is the text of the message from John Ketchell (sent on 8 February):

First, we have a copyright issue here, so whether or not the activity was EU-supported is irrelevant.  Interestingly, a quick search on each part of CWA14890 revealed no references to the GlobalPlatform specification.

We still think that to reproduce vast chunks of text is not a good idea generally speaking, however, we do recognise that we already seem to have done this with the CWA, and also that you have now altered the original scope.

If we accept this, then basically, your option 2 is the only viable one, in the sense that you cannot simply acknowledge the GlobalPlatform specification whilst ignoring the fact that much of the text is under CEN copyright, and option 3 defeats the object (but that is an ETSI decision...).

I am therefore prepared to withdraw the objection to text reproduction PROVIDED that in your document you give explicit and very clear recognition as to the direct sources (at least for CEN, but by all means also for the GlobalPlatform), but indicate that the scope of application has been expanded to focus on ALL algorithms used (including AES).  It may be useful to include an informative annex giving the concordance between the GlobalPlatform, the CWA and the TS.

Regarding your footnote, this looks useful information to be used in the further maintenance of the CWA by TC224; we are therefore drawing their attention to your findings.

6 STF sessions plan

The work will be performed from the home office of the experts.  Co-ordination will occur during the ESI meetings and by e-mail and/or through the STF docbox (see below).  The experts will record the time spent at the end of each month using the TAM application (before the 7th of the following month).  The STF Leaders will “validate” the time sheets before the 14th.
7 Travel plan

The travel plan is applicable to STF288 only and will be managed in the Travel Management WEB application  (Travel Plan).  The expert concerned will prepare a Travel Order for ETSI approval before the travel.  The approval of the Travel Order is done through the TM application, without exchange of signed paper.  The expert will receive a confirmation code by automatic mail, which must be referenced in the reimbursement claim.

8 Support from the ETSI Secretariat

STF folder on “docbox”
A folder has been created on the ETSI Server (docbox) to exchange documents, at the following address: http://portal.etsi.org/docbox/STF/STFxxx_xxxxxx/ .  This folder contains a “Public” area, accessible to all ETSI-on-Line users and a “STFworkarea”, with access restricted to the STF experts, the Technical Officer the AT Chairman, the STF Manager and his Assistant).  These people can include additional users, as required, using the ETSI Access Rights Management (ARM) application: http://webapp.etsi.org/ARM/ .

STF folders in the internal ETSI NW (H and P drives)

Since the STF experts will work from their home office, there is no requirement to access the internal ETSI network.  During meetings, the experts will use the ETSI Public LAN.
STF presentation page on the ETSI Portal 

A presentation page for the STF will be created on the ETSI Portal.  This page can be used as a “hook” to advertise the STF results and share documents for discussion inside and outside ETSI.  The page is accessible from the STF information boxes on the Portal however, its URL can be referred from other WEB pages.   Ms. Fabienne Chastanet (fabienne.chastanet@etsi.org) will create an initial page for the STF and can provide help to improve and publish this page, based upon the information provided by the Leader and the TB.  Support can also be provided for the including organization of events, design of leaflets and WEB pages.  An example is: http://portal.etsi.org/STFs/ESI/STF263.asp 
STFLINK

If you do not know the person who deals with a particular topic, you can address your requests regarding STFs to “STFLINK” (STFLINK@etsi.org, tel. +33 4 9294 4950).  They will dispatch take your requests to the relevant services.

9 Attachments:

The following documents are integral part of these minutes:

ToR, revised during the Preparatory Meeting (attached to e-mail)

Annex A: Reference information on STF process (useful addresses)

Annex A:  Reference Information on STF process (useful addresses)
The reference information and contact persons concerning the STF management process and requirements can be found at the following addresses:

	ETSI WEB site
	http://www.etsi.org/

	ETSI Portal
	http://portal.etsi.org/

	STF reference Information
	http://portal.etsi.org/Portal_STF/FullSearch.asp?Param

	STF management process
	http://portal.etsi.org/stfs/process/home.asp

	STF working conditions
	http://portal.etsi.org/stfs/process/item6_STFwork/item6_A_STFWork.asp

	STF “contractual” conditions
	http://portal.etsi.org/stfs/process/item5_Contr&Invoice/item5_A_LoEconditions.asp

	STF Travel application
	http://webapp.etsi.org/travel/

	Time Allocation Management (TAM)
	http://webapp.etsi.org/STF_TAM/

	STFLINK (STF support)
	mailto:STFLINK@etsi.org 
tel: +33 4 9294 4950

	EditHelp 
(standards drafting support)
	http://portal.etsi.org/edithelp/home.asp
mailto:edithelp@etsi.org

	HelpDesk 
(IT support)
	http://portal.etsi.org/helpdesk/home.asp
tel: +33 4 9294 4900

	Protocol and Testing Competence Centre (PTCC)
	http://www.etsi.org/technicalfocus/home.htm

	Mr. Alberto Berrini 

(STF Manager)
	mailto:alberto.berrini@etsi.org
tel: +33 4 9294 4264

	Mrs. Pascale Georges 

(LoE)
	mailto:pascale.georges@etsi.org
tel: +33 4 9294 4348

	Ms. Fabienne Chastanet 

(WEB pages, reports, planning)
	mailto:fabienne.chastanet@etsi.org 

tel: +33 4 9294 4345

	Ms. Marithé Carlier 

(Invoicing and travel)
	mailto:marithe.carlier@etsi.org 

tel: +33 4 9294 4325

	Mrs. Christine Voulgre 

(Work Permit)
	mailto:christine.voulgre@etsi.org 

tel: +33 4 9294 4269

	Ms. Lucy Navas (Trainee)


	mailto:lucy.navas@etsi.org
tel: +33 4 9294 4268


