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STF PM (ETSI/ESI) Preparatory Meeting - Draft Agenda

Last update: 27/09/2005
1. Approval of the agenda

2. Introduction of participants

3. STF concepts and funding

4. Review of the STF Terms of Reference

5. Identification of tasks

6. Confirmation of the selection of the experts

7. Nomination of the STF Leader

8. Distribution of tasks

9. Manpower allocation (resource and duration)

10. Steering Group, liaison with the reference TB and other interested bodies

11. Deliverables schedule

12. Contractual milestones, reports preparation and approval

13. Sessions schedule

14. Travel plan

15. Document exchange areas, access rights, docbox, ETSI Portal, STF presentation pages

16. Administrative requirements: travel authorization, time-log, reports, role of the leader

17. Information for the establishment of the contracts

18. Reimbursement travel cost for Preparatory Meeting

19. Any other business

The meeting will be chaired by Mr. Riccardo Genghini ESI Chairman
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