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STF
«STF»
Title: 
«STF_FullTitle»
Author: 


Subject:
The title of the event

Place:


Date: 
From/To

Travel Order: STF/YYYY/NNN

Experts travelling to meetings other than those of ETSI TBs must produce an executive report of their attendance. The report should provide the necessary information to assess the benefit for the STF from the attendance. In particular, the report should mention the scope of the meeting/conference/event, the outstanding participants (persons, Companies, Organizations), the contacts realized, the interventions of the expert, the copy of presentations/documents submitted and, if possible, testimonials of the perception of the audience.

If required for the EC/EFTA contract, the original signed attendance sheets for the documentation of the in-kind contribution must be posted to the following address:

ETSI

STFLINK

650, Route des Lucioles

F-06921 Sophia Antipolis

France
Please send this report to mailto:stflink@etsi.org as soon as possible after the conclusion of your mission and before submitting the travel reimbursement request.

The approval of the Mission Travel Report by the STF Manager is required to authorize the reimbursement of the travel cost.

This is an example of “bullet points” structure.

1 Scope of the event

2 Participants

Indicate the number of participants, the stakeholders’ they represent, the interest they have in the output of the STF and/or to contribute to the definition of the scope of the STF work. 

3 In-kind contribution

Indicate the number of signature collected and confirm that the original signed attendance list has been sent to ETSI:

4 Outstanding presentations

Provide a summary of the presentations more strictly related to the STF activity.

5 Presentations/interventions from the STF

Provide a summary of the contribution presented by you and/or other members of your STF, with a link to the slides.

6 Stakeholders reaction/comments
Provide a summary of the comments received.

7 Knowledge acquired / guidance received for the STF work

Explain the benefit of your participation to the event, in relation with the STF objectives.

8 STF results dissemination / recognition
Explain the benefit of your participation to the event, in terms of visibility of the STF work.

9 Impact of the participation on the STF
Indicate how the outcome of your participation to the event, will be implemented in the STF work.

10 Conclusion

