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Minutes Preparatory Meeting STF458


STF 458 Rationalised Framework for electronic signatures standards; activities related to Signature Creation and Validation and Trusted Service Providers (TSP) supporting eSignatures SA/ETSI/ENTR/460/2012-09 Phase 2c, part A
TB/Secretariat representatives:

	Riccardo Genghini
	ETSI TC ESI Chairman
	riccardo.genghini@sng.it

	Dominique Lescribaa
	CEN TC224 Chairman
	dominique-lescribaa@cartes-bancaires.com

	Caroline De Condé
	CEN TC224 Secretary
	caroline.deconde@afnor.org

	Alain Dechamps
	CEN/CENELEC Management Centre
	adechamps@cencenelec.eu

	Sonia Compans
	ETSI ESI Technical Officer
	sonia.compans@etsi.org

	Laurent Velez
	ETSI CTI Technical Officer
	laurent.velez@etsi.org

	Gavin Craik
	ETSI EC/EFTA Mandate Officer
	gavin.craik@etsi.org 

	Alberto Berrini
	STF Support Unit Director
	alberto.berrini@etsi.org 

	Marithé Carlier
	STF Support Assistant
	marithe.carlier@etsi.org

	Expert
	eMail
	Company

	Nick Pope
	nick.pope@thales-esecurity.com
	Thales

	Alexander Funk
	af@bos-bremen.de
	bremen online

	Andrea Caccia
	andrea.caccia@studiocaccia.com
	Knowl. works / UNINFO

	Andrea Röck
	andrea.rock@CRYPTOLOG.COM
	Cryptolog

	Arne Tauber
	Arne.Tauber@iaik.tugraz.at
	Stiftung  / FTW

	Arno Fiedler
	arno.fiedler@nimbus-berlin.com
	Nimbus

	Frank Leroy
	franck.leroy@certinomis.fr
	Certinomis / CEN

	Ijaz Khan
	ijaz.khan@gemalto.com
	GEMALTO

	Inigo Barreira
	inigo_barreira@hotmail.com
	I3S / AENOR

	Jon Olnes
	jon.olnes@unibridge.no
	UniBridge / Norway auth.

	Juan Carlos Cruellas
	cruellas@ac.upc.edu
	DAC-UPC

	Leonard Rosenthol (voluntary)
	lrosenth@adobe.com  
	Adobe

	Luigi Rizzo
	luigi.rizzo@infocert.it
	InfoCert

	Moez Ben Mbarka (voluntary)
	moez.benmbarka@cryptolog.com
	Cryptolog

	Olivier Delos
	olivier.delos@sealed.be
	SEALED sprl

	Paloma LLaneza 
	pll@palomallaneza.com
	LLaneza A+A / AENOR

	Peter Lipp
	peter.lipp@iaik.tugraz.at
	Stiftung / FTW

	Stefan Santesson
	stefan@aaa-sec.com
	3xA Security

	Sylvie Lacroix
	sylvie.lacroix@sealed.be
	SEALED sprl
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1 
 STF funding
This STF is funded under EC/EFTA Mandate M460, Grant Agreement SA/ETSI/ENTR/460/2012-09 Phase 2c, part A.  The available resources are summarized in the following table:
	EC - ETSI Contributions

	 
	Expert
	CTI
	Total days
	Total €
	%

	EC/EFTA
	611 X 600
	0
	611
	366 600
	

	Travel
	
	
	
	35 600
	

	Total EC Contribution
	
	
	
	402 200
	59,83

	Contributions in-kind
	450 x 600
	
	450
	270 000
	

	Total ETSI Contribution
	
	
	
	270 000
	40,17

	TOTAL
	
	
	
	672 200
	100


2 In-kind contribution

An in-kind contribution amounting to 270 000 € (the equivalent of 450 man-days) will be provided as an element of the co-financing of this action. These man-days will be justified by signatures for specifically designed attendance sheets by participants in the planned activity. Signatures at TB and reference body meetings (ETSI) will be valued at three times the one day signed for. Signatures from other standards body meetings, workshops, consultations, etc. will be solely for the eligible day or half-day.  The total cost of funding via in kind contribution is 270 000 € (40,17% of the total action cost). 

3 Travel plan
Table 7a: Travels – Year 1

	Concept
	Number

of Travels
	Number of

travellers
	Cost per 

travel
	Total Cost

	travels of the  leader to CEN-ETSI eSignature Coordination Group meetings
	3
	1
	800
	2 400

	Travels of the leader to the ETSI ESI meetings
	4
	1
	800
	3 200

	Travels of the leader to the open workshop
	1
	1
	800
	800

	travels to disseminate the work to non-European conferences/for a
	1
	1
	1 800
	1 800

	Liaison meetings with stakeholders (EU projects, Bodies, Associations, conferences)
	10
	1
	800
	8 000

	Total Y1
	
	
	
	16 200


Table 7b: Travels – Year 2

	Concept
	Number

of Travels
	Number of

travellers
	Cost per 

travel
	Total Cost

	travels of the  leader to CEN-ETSI eSignature Coordination Group meeting
	3
	1
	800
	2 400

	Travels of the leader to the ETSI ESI meetings
	4
	1
	800
	3 200



	travels to disseminate the work to non-European conferences/for a
	1
	1
	1 800
	1 800

	Liaison meetings with stakeholders (EU projects, Bodies, Associations, conference)
	8
	1
	800
	6 400

	Total Y2
	
	
	
	13 800


Table 7c: Travels – Year 3
	Concept
	Number

of Travels
	Number of

travellers
	Cost per 

travel
	Total Cost

	travels of the  leader to CEN-ETSI eSignature Coordination Group meeting
	3
	1
	800
	2 400

	Travels of the leader to the ETSI ESI meetings
	4
	1
	800
	3 200



	Total Y3
	
	
	
	5 600


Total travel budget is estimated at 35 600 EUR over 3 years.

4 STF deliverables

	Area
	Task
	Deliv code
	Deliverable
	Subject
	Num exp
	Y1
	Y2
	Y3
	Total

	1
	0
	1.0
	 
	Area 1 Leader
	1
	10
	10
	10
	30

	1
	1
	1.1
	EN 319 102
	Procedures for Signature Creation and Validation
	4-5
	32
	18
	10
	60

	1
	2
	2.1
	EN 319 122
	CMS Advanced Electronic Signature Formats (CAdES)
	4-5
	80
	40
	30
	150

	1
	2
	2.2
	EN 319 132
	XML Advanced Electronic Signature Formats (XAdES)
	
	
	
	
	

	1
	2
	2.3
	EN 319 142
	PDF Advanced Electronic Signature Formats (PAdES)
	
	
	
	
	

	1
	2
	2.4
	EN 319 162
	Associated Signature Containers (ASiC)
	
	
	
	
	

	1
	3
	3
	EN 319 152
	Advanced Electronic Signatures in Mobile environments
	4-5
	20
	10
	10
	40

	1
	4
	4
	EN 319 172
	Signature Policies
	4-5
	45
	20
	10
	75

	2
	0
	2.0
	 
	Area 2 Leader
	1
	10
	10
	10
	30

	2
	1
	1.1
	EN 319 411-2
	Policy requirements for CAs issuing Qualified Certificates
	2
	15
	8
	7
	30

	2
	1
	1.2
	EN 319 411-3
	Policy requirements for CAs issuing public key certificates
	
	
	
	
	

	2
	2
	2
	EN 319 411-4
	Policy requirements for CAs issuing TLS/SSL Certificates
	2
	11
	7
	7
	25

	2
	3
	3
	EN 319 411-5
	Policy requirements for CAs issuing attribute Certificates
	1
	7
	5
	5
	17

	2
	4
	4
	EN 319 421-2
	Policy Requirements for TSPs providing Time-Stamping
	1
	7
	5
	5
	17

	2
	5
	5
	EN 319 412
	Profiles for TSPs issuing Certificates
	3
	20
	10
	9
	39

	2
	 
	5.1
	Part 1
	Part 1: Overview
	 
	 
	 
	 
	0

	2
	 
	5.2
	Part 2
	voluntary from TS 102 280
	 
	 
	 
	 
	0

	2
	 
	5.3
	Part 3
	Part 3: Certificate profile for certificates issued to legal persons
	 
	 
	 
	 
	0

	2
	 
	5.4
	Part 4
	Part 4: Profiles for SSL/TSL certificates issued to organisation 
	 
	 
	 
	 
	0

	2
	6
	6
	EN 319 422
	Profile for Trust Service Providers providing Time-Stamping
	1
	7
	5
	5
	17

	2
	7
	7
	EN 319 403
	Requirements and guidance Conformity TSPs supporting ES
	3
	23
	10
	9
	42

	2
	8
	8
	EN 319 413
	Conformity for TSPs  Issuing Certificates
	1
	3
	14
	5
	22

	2
	9
	9
	EN 319 423
	Conformity for TSPs providing Time-Stamping Services
	 
	2
	10
	5
	17

	Total
	 
	 
	 
	 
	 
	292
	182
	137
	611


5 STF reporting and milestones schedule (T0 = 1 January 2013)
Coordination and reporting:

	T0 M01 to T0 M11
	Quarterly report on Coordination Activities approved by TC ESI
M6 includes Interim Report, M11 includes Final Report (see below)
	End of each Quarter from Q2 (may be aligned with ESI meetings)

	T0.M6
	Interim Report approved by EC/EFTA.  The draft Interim Report must be delivered by the STF Leader to the ETSI Secretariat before 1 July 2014. The deadline for delivery to EC/EFTA by the ETSI Secretariat is 31 July 2014. EC/EFTA approval is expected not later than 45 days after delivery.
	1 July 2014 (Draft)

31 July 2014

(EC/EFTA)

	T0.M11
	Final Report approved by EC/EFTA.  The draft Final Report must be delivered by the STF Leader to the ETSI Secretariat before 1 December 2015. The deadline for delivery to EC/EFTA by the ETSI Secretariat is 31 December 2015.  All ETSI deliverables required in the ToR must have been published.  EC/EFTA approval is expected not later than 45 days after delivery.
	1 Dec 2015 (Draft)

31 Dec 2015

(EC/EFTA)


Signature Creation and Validation Area

	Milestone
	Description
	Due Date

	T1.M1
	Stable Draft for Public Review of 319 102
	T0 + 11

	T1.M2
	Final Draft for TC approval of 319 102
	T0 + 16

	T1.M3
	Draft EN 319 102 submitted to EN approval procedure 
	T0 + 19

	T1.M4
	EN 319 102 published
	T0 + 34

	T2.x.M1
	Stable Drafts for Public Review of 319 122, 319 132, 319 142, and 319 162
	T0 + 11

	T2.x.M2
	Final Drafts for TC approval of 319 122, 319 132, 319 142, and 319 162
	T0 + 16

	T2.x.M3
	Draft EN 319 122, 319 132, 319 142, 319 162 submitted to EN approval procedure
	T0 + 19

	T2.x.M4
	EN 319 122, 319 132, 319 142, 319 162 published
	T0 + 34

	T3.M1
	Stable Draft for Public Review of 319 152
	T0 + 11

	T3.M2
	Final Drafts for TC approval of 319 152 
	T0 + 16

	T3.M3
	Draft EN 319 152 submitted to EN approval procedure
	T0 + 19

	T4.M4
	EN 319 152 published
	T0 + 34

	T4.M1
	Stable Draft for Public Review of 319 172
	T0 + 11

	T4.M2
	Final Drafts for TC approval of 319 172
	T0 + 16

	T4.M3
	Draft EN 319 172 submitted to EN approval procedure
	T0 + 19

	T4.M4
	EN 319 172 published
	T0 + 34


TSPs Supporting Electronic Signatures Area

	Milestone
	Description
	Due Date

	T1.1,1.2

M1
	Check List Annex on Policy Requirements for CA issuing Certificates - Draft for public review
	T0+11

	T1.1,1.2

M2
	Check List Annex on Policy Requirements for CA issuing Certificates - Draft for TC approval
	T0+16

	T1.1,1.2 

M3
	Check List Annex on Policy Requirements for CA issuing Certificates - Draft for  EN approval procedure
	T0+19

	T1.1, 1.2 M4
	Check List Annex on Policy Requirements for CA issuing Certificates - ENs published
	T0 +34

	T2M1
	Additional Parts of Policy Requirements for CA issuing SSL Certificates - Draft for public review
	T0+11

	T2M2
	Additional Parts of Policy Requirements for CA issuing SSL Certificates - Draft for TC approval
	T0+16

	T2M3
	Additional Parts of Policy Requirements for CA issuing SSL Certificates - Draft for EN approval procedure
	T0+19

	T2M4
	Additional Parts of Policy Requirements for CA issuing SSL Certificates - EN published
	T0 +34

	T3M1
	Additional Parts of Policy Requirements for CA’s Issuing Attribute Certificates  - Draft for public review
	T0+11

	T3M2
	Additional Parts of Policy Requirements for CA’s Issuing Attribute Certificates  - Draft for TC approval
	T0+16

	T3M3
	Additional Parts of Policy Requirements for CA’s Issuing Attribute Certificates  - Draft for EN approval procedure
	T0+19

	T3M4
	Additional Parts of Policy Requirements for CA’s Issuing Attribute Certificates  - EN published
	T0 + 34

	T4M1
	Policy Requirements for TSPs issuing time-stamps - Draft for public review
	T0+11

	T4M2
	Policy Requirements for TSPs issuing time-stamps - Draft for TC approval
	T0+16

	T4M3
	Policy Requirements for TSPs issuing time-stamps - Draft for EN approval procedure
	T0+19

	T4M4
	Policy Requirements for TSPs issuing time-stamps – En published
	T0+34

	T5M1
	Additional Profiles for TSPs Issuing certificates - Draft for public review
	T0+9

	T5M2
	Additional Profiles for TSPs Issuing certificates - Draft for TC approval
	T0+14

	T5M3
	Additional Profiles for TSPs Issuing certificates - Draft for EN approval procedure
	T0+17

	T5 M4
	Additional Profiles for TSPs Issuing certificates – ENs published
	T0+32

	T6M1
	Profiles for Time-stamping  - Draft for EN approval procedure
	T0+9

	T6M2
	Profiles for Time-stamping  - Draft for TC approval
	T0+14

	T6M3
	Profiles for Time-stamping  - Draft for EN approval procedure
	T0+17

	T6 M4
	Profiles for Time-stamping  - EN published
	T0 +32

	T7M1
	TSP conformity assessment general requirements - Draft for public review
	T0+9

	T7M2
	TSP conformity assessment general requirements - Draft for TC approval
	T0+14

	T7M3
	TSP conformity assessment general requirements - Draft for EN approval procedure
	T0+17

	T7M4
	TSP conformity assessment general requirements – EN published
	T0 + 32

	T8M1
	Conformity assessment for TSPs issuing certificates - Draft for public review
	T0+14

	T8M2
	Conformity assessment for TSPs issuing certificates - Draft for TC approval
	T0+19

	T8M3
	Conformity assessment for TSPs issuing certificates - Draft for EN approval procedure
	T0+22

	T8 M4
	Conformity assessment for TSPs issuing certificates – EN published
	T0 + 35

	T9M1
	Conformity assessment for TSPs providing time-stamping services - Draft for public review
	T0+14

	T9M2
	Conformity assessment for TSPs providing time-stamping services - Draft for TC approval
	T0+19

	T9M3
	Conformity assessment for TSPs providing time-stamping services - Draft for EN approval procedure
	T0+22

	T9M4
	Conformity assessment for TSPs providing time-stamping services – EN published
	T0 + 35


6 Contracts

	
	Initial contract
	Possible extension

	Expert
	Days
	From
	To
	Days
	Total

	Juan Carlos Cruellas
	46
	01/04/2013
	31/03/2014
	46
	92

	Peter Lipp
	18
	01/04/2013
	31/03/2014
	11
	29

	Andrea Röck
	21
	01/04/2013
	31/03/2014
	20
	41

	Luigi Rizzo
	14
	01/04/2013
	31/03/2014
	12
	26

	Alexander Funk
	14
	01/04/2013
	31/03/2014
	12
	26

	Jon Olnes
	19
	01/04/2013
	31/03/2014
	14
	33

	Ijaz Khan
	5
	01/04/2013
	31/03/2014
	2
	7

	Arne Tauber
	5
	01/04/2013
	31/03/2014
	2
	7

	Andrea Caccia
	21
	01/04/2013
	31/03/2014
	22
	43

	Nick Pope
	40
	01/04/2013
	31/03/2014
	64
	104

	Paloma LLaneza 
	10
	01/04/2013
	31/03/2014
	18
	28

	Stefan Santesson
	13
	01/04/2013
	31/03/2014
	15
	28

	Sylvie Lacroix
	19
	01/04/2013
	31/03/2014
	15
	34

	Frank Leroy
	11
	01/04/2013
	31/03/2014
	25
	36

	Inigo Barreira
	12
	01/04/2013
	31/03/2014
	14
	26

	Arno Fiedler
	12
	01/04/2013
	31/03/2014
	11
	23

	Olivier Delos
	16
	01/04/2013
	31/03/2014
	12
	28

	Leonard Rosenthol
	Volunt.
	01/04/2013
	31/03/2014
	
	

	Moez Ben Mbarka
	Volunt.
	01/04/2013
	31/03/2014
	
	

	Total contracted
	296
	
	
	306
	611


Initial contracts will be extended according the actual progress of the STF work.

The possible extension represents a preliminary estimate of the resources allocation and does not guarantee the actual amount that it will granted to each expert.

7 Allocation of tasks

The EXCEL sheet contains the details of the allocation of tasks and resources to the experts and the milestones.
8 Time recording

8.1 Remunerated work

Time sheets will be recorded separately for each area:  
· A1 Creation & Valid.(budget 346 working days, including «Area 1 Leader» work)

· A2 TSP Policy/Format (budget 247 working days, including «Area 2 Leader» work)
· STF Leader (budget 18 working days)
8.2 Voluntary work

If experts under remunerated contract work more days than contracted, time sheets exceeding the contract allocation will be charged on a separate line “Extra work contract”, independently of the deliverable/task.  This time will be reported as Performance Indicator but is not eligible for the “In-kind contribution”.

Experts who only contribute on a voluntary basis will charge their time sheets on a separate line “Volunt contrib. (IK)”.  This time is eligible to be accounted as “In-kind contribution”

8.3 Practical instructions

Time sheets will be recorded on the WEB application Time Allocation Management (TAM), at the following address: http://webapp.etsi.org/STF_TAM/Frames.asp
To create your first time sheet, select the STF, your name and the month you want to declare in both “From” and “To” boxes and select the area on which you have worked.  If you worked on different areas, you must create a separate time sheet for each area.
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9 Electronic working tools

9.1 STF folder on “docbox”

A folder will be created on the ETSI Server (docbox) to exchange documents, at the following address: http://portal.etsi.org/docbox/STF (subfolder “STF458_ESI_M460”).

The predefined docbox structure contains the following folders:

· Inbox: read/write access to ETSI Members with an EoL account – used to upload new documents from outside the STF

· PrepMeet: readonly access to ETSI Members with an EoL account – information from Prep. Meet. (EXCEL sheet, ToR, etc.)

· Public: readonly access to ETSI Members with an EoL account – used to make STF documents available for consultation WITHIN ETSI

· STFworkarea read/write restricted to STF experts + TB Officials and Secretariat – used to store working documents before they can be made public

9.2 e-mail

An e-mail list with archive will be created at the following address: STF458@list.etsi.org for the communication to all STF and four lists, one for each area:  

· STF457_A1@list.etsi.org, 

· STF457_A2@list.etsi.org
The archive can be accessed from the list management page: http://list.etsi.org/.

The ETSI Secretariat will be the owner and can extend access rights to other participants upon request of the STF Leader.  The list and is restricted to ETSI Members.  If access to non-ETSI Members is required, the authorization must be requested to the STF Support Unit Director.

9.3 WEB page

The ETSI Secretariat will create and maintain a WEB page for each STF that can be used to present the STF but also to disseminate information and upload the drafts for public review, to collect comments in-between releases.  The drafts can be referenced with hyperlinks in the page.  The STF Leader can send the URL to stakeholders.  The ETSI Secretariat can set-up a mailbox to collect the answers.  ex. http://portal.etsi.org/stfs/STF_HomePages/STF425/STF425.asp
10 Attachments:

· ToR STF458 v0.1 directly derived from the Technical Annex to the EC/EFTA contract.

Annex A:  Reference Information on STF process (useful addresses)
The reference information and contact persons concerning the STF management process and requirements can be found at the following addresses:

	ETSI WEB site
	http://www.etsi.org/

	ETSI Portal
	http://portal.etsi.org/

	STF reference Information
	http://portal.etsi.org/Portal_STF/FullSearch.asp?Param

	STF management process
	http://portal.etsi.org/stfs/process/home.asp

	STF working conditions
	http://portal.etsi.org/stfs/process/item6_STFwork/item6_A_STFWork.asp

	STF “contractual” conditions
	http://portal.etsi.org/stfs/process/item5_Contr&Invoice/item5_A_LoEconditions.asp

	STF Travel application
	http://webapp.etsi.org/travel/

	Time Allocation Management (TAM)
	http://webapp.etsi.org/STF_TAM/

	Mailing lists server
	http://list.etsi.org/

	EditHelp (standards drafting support)
	http://portal.etsi.org/edithelp/home.asp
http://portal.etsi.org/edithelp/ETSI_Packs/Deliverables_pack/index.asp
mailto:edithelp@etsi.org

	CTI (Conformance Testing and Interoperability Competence Centre)
	http://www.etsi.org/technicalfocus/home.htm

	Helpdesk (IT support)
	http://portal.etsi.org/helpdesk/home.asp  +33 4 9294 4900

	STFLINK (STF support)
	mailto:STFLINK@etsi.org 

	STF Support Unit Director

Alberto Berrini 
	alberto.berrini@etsi.org
+33 6 30 67 93 61

	STF Support Assistants
Marithé Carlier


	marithe.carlier@etsi.org 
+33 4 9294 4325
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